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LUCAS COUNTY OHIO 

INVITATION TO BID 
 

THE DESIGN, PRODUCTION AND SERVICES TO INVOICE VARIOUS TAX STATEMENTS, 
PAYMENT COUPONS AND NOTICES 

 
 
TREASURER’S OFFICE         09-056A 
COUNTY AGENCY        BID NUMBER 
 

OCTOBER 27,2009 AT 2:00PM (LOCAL TIME) 
DATE AND TIME OF BID OPENING 

 
A MANDATORY PRE-BID CONFERENCE WILL BE HELD AT 10:00 AM (LOCAL TIME), 
OCTOBER 20, 2009.  PARTIES ARE TO MEET AT ONE GOVERNMENT CENTER , ROOM 
12C,  TOLEDO, OH 43604. 
 

BIDDER MUST COMPLETE THE FOLLOWING: 

NAME OF COMPANY OFFICIAL         

OFFICIAL’S SIGNATURE          

NAME OF COMPANY            

ADDRESS            

CITY, STATE & ZIP           

TELEPHONE NUMBER           

FAX NUMBER            

E-MAIL ADDRESS           
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The Lucas County Board of Commissioners is seeking bids for The Design, 
Production and Services Needed to Invoice Various Tax Statements, 
Payment Coupons and Notices.  
 
Any bidder submitting a bid must submit a completed bid following the 
procedure outlined in this Invitation to Bid (ITB) no later than 
October 27, 2009 at 2:00pm (local time).  All of the sections 
applicable in the Invitation to Bid shall be read so as to give meaning 
to all such provisions.  However, when there is a conflict in the 
interpretation between a specification in the Invitation to Bid and 
sections, the specification in the Invitation to Bid shall take 
precedence. A Pre-Bid conference is scheduled for 10:00 AM (local 
time), October 20, 2009.  Parties are to meet at ONE GOVERNMENT CENTER, 
Room 12C, Toledo, OH 43604. 
   
 
1.0 Legal Framework 
 

This Invitation to Bid (ITB) is issued under the provisions of 
the Ohio Revised Code (ORC) Sections 307.86 to 307.92.  All bids 
submitted in response to this ITB shall comply with Ohio law.  
The laws of the State of Ohio will govern any disputes rising 
under this ITB and subsequent contract. 

 
2.0 Bid Opening 
 

The bid opening is scheduled for October 27, 2009 at 2:00 pm 
(local time). All sealed bids received after this time and date, 
for any reason, will be rejected.  The opening of the sealed bids 
will take place at the Lucas County Support Services, Purchasing 
Division, One Government Center, Suite 480, Fourth Floor, Toledo, 
Ohio 43604-2247 
 

3.0 Bid’s Bid Bond Requirement 
 

A bid bond in the amount of One Thousand Dollars and No 
Cents($1,000.00) must be included with each bid or be 
disqualified.  The bond is to be in the form of a surety bond, 
certified check, cashier’s check, or money order from a solvent 
bank, or savings and loan association with the Lucas County Board 
of Commissioners identified as the obligee.  Bonds will be 
returned to unsuccessful bidders within thirty days of contract 
award.  Bonds will be returned to the successful bidder within 30 
days of receipt of goods. 
 

4.0 Pre-Bid Conference 
 

X Applicable if box 
is checked 

 
Detailed questions regarding this Invitation to Bid can be addressed at 
the Mandatory Pre-Bid Conference held at 10:00 AM (local time), October 
20, 2009.  Parties are to meet at ONE GOVERNMENT CENTER , Room 12C,  
Toledo, OH 43604.  Attendance is mandatory; failure to attend Pre-Bid 
Conference will disqualify your bid.   There will be no written 
responses to questions unless research is required, in that instance, 
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written responses will be mailed or sent via fax or e-mail to all 
bidders along with any and all amendments that are issued to those that 
attended the Pre-Bid Conference. 

 
5.0 Prevailing Wage 
  

 Applicable if box 
is checked 

  
 Prevailing Wage does not pertain to this ITB. 
 
6.0 Administrative Requirements 
 

By submitting a bid, the bidder will be held accountable to know 
the specifications and conditions under which this contract will 
be accomplished.  This includes the contents of all proposal 
documents, regulations, and applicable laws. 
 
Each bid will be submitted in a clearly marked sealed container 
or envelope, with the project title, Bid #, date and time of bid 
opening marked clearly on the outside of the package.  If a 
selected bidder chooses not to submit a bid, the bid should be 
returned and marked “No Bid” for the project title, Bid #, date 
and time of bid opening on the envelope or package.  All bids 
must be sent to: 
 

Lucas County Support Services, Purchasing Division 
One Government Center, Suite 480 
Toledo OH  43604-2247 

 
The entire set of completed ITB documents must be returned intact 
and in the following order: 
a. Original completed Request for Bid (ITB) and one (1) copy; 

this includes any amendments applicable to this ITB. 
b. Completed Affidavits: (1) Delinquent Property Tax, (2) Non-

Discrimination, (3) Non-collusion, (4) No Findings for 
Recovery, (5) Compliance Affidavit for Businesses,(6)  
Transparency Purchasing Policy Disclosure, (7) Sweatfree 
Affidavit and (8) Living Wage Affidavit; all signed by your 
legally authorized representative and notarized and (9) 
Government Business and Funding Contracts. 

c. Bid Bond – Separated from (ITB) and Marked “Bid Bond”, your 
Company’s Name, Project Title and Bid Number.  The bid bond 
is mandatory.  A bidder will be disqualified if the bid 
bond is not submitted. 

d. The ITB Pricing Response Form completed in its entirety 
(Section B). 

 
Faxed transmissions of bid are unacceptable.  Sealed bids 
received through the mail after the specified date and time will 
also be returned. 
 
Lucas County reserves the right to postpone the bid opening for 
its convenience.  Bidders are required to submit firm and fixed 
prices in the format specified on the pricing sheet (Section B).  
When there are errors in multiplication or addition in a bid, the 
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unit price quoted will be used for calculating the correct total 
bid.  If the error is in the unit price, the bid will be 
automatically disqualified. 
 
All bid pricing will be valid for 60 (sixty) calendar days from 
the bid opening date to permit adequate evaluation of bid 
responses. 
 
Lucas County may make this award as a whole or on a partial 
basis, based on the individual bid specifications. 
 
The Board of County Commissioners does not obligate itself to 
purchase the full quantities indicated and the unit price bid 
must be effective if purchase is less.  Conversely, the Board’s 
requirements may be in excess of the quantities shown and the 
successful bidder shall be required to furnish all requirements 
under the specification at the unit price bid for an agreed 
period of time. 
 
Lucas County does not assume any late payment penalties.  No 
condition will alter this statement. 
 
Ohio Revised Code sections 307.90 and 307.91 permits Lucas County 
to reject all bids, waive technicalities, and to amend the 
original estimate and to advertise for new bids on the required 
items, products or services.  Lucas County reserves the right to 
reject any or all of the bids on any basis without disclosure of 
a reason.  The failure to make such a disclosure will not result 
in the accrual of any right, claim or cause of action by any 
unsuccessful bidder against Lucas County. 
 
Bidders may withdraw their bids at any time prior to the bid 
opening date.  After the bid opening, bidders may only withdraw 
their bids as provided in Section 9.31 of the Ohio Revised Code.  
Withdrawal of a bid after a bid opening exposes a bidder to legal 
liability for sanctions, including costs for re-bid, or may 
result in a bid being awarded to the next lowest bidder.  Bidders 
failing to respond to all requirements specified in this ITB may 
result in the rejection of the bid. 
 
Questions regarding the specifications outlined in this ITB 
should be directed in writing to: 
 

Lynn DiPierro    Voice:  (419) 213-4509 
Support Services Manager  Fax:    (419) 213-4533 
One Government Center, Suite 480 
Toledo OH  43604 

 
Bidders should carefully review all elements of their bids.  Once 
opened, bids may not be altered.  Each response in regard to this 
ITB shall be completed, self-contained and meet the requirements 
of the ITB.  The County may initiate clarifications after the bid 
opening.  However, these clarifications will not constitute an 
alteration of the bid submitted. 
 
References to a particular trade name, manufacturer’s catalog, or 
model number are made for descriptive purposes to guide the 
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Bidder in interpreting the bid requirements.  They should not be 
construed as excluding proposals on other types of materials, 
equipment and supplies.  However, the successful Bidder will be 
required to furnish the particular item referred to in the bid 
specifications unless a departure or substitution is clearly 
noted and described in the proposal shown to be compatible with 
the specifications and accepted by the Board.  Lucas County 
reserves the right to be the sole judge of suitability and 
fitness of the product bid. 
 
Any deviations from the specifications must be clearly detailed 
on the exception form.  (Section C) 
 
If any items being bid have an expiration date, items delivered 
cannot be expired and must carry a good date for at least 6 (six) 
months after receipt. 
 
There will be no incidental charges for services.  If Lucas 
County has left any information out of these specifications where 
the Vendor would foresee additional charges/fees, bidder must 
include that information on the attached exception form. 
 
All materials in the bid will become the property of Lucas County 
and may be returned only at the County’s discretion.  Materials 
received constitute public information as a matter of statutory 
law and will be made available for public inspection and copying 
upon request by members of the public pursuant to ORC Section 
149.43.  Any portion of the bid to be held confidential should be 
marked to that effect and will not be considered public record if 
it clearly falls within an exemption enumerated in ORC Section 
149.43. 
 
Additional information, such as brochures, glossies and or 
promotional materials, is to be provided in a separate section at 
the back of the response. 
 

6.1 Additional Administrative Requirements – Compliance with Support 
Order(s) 

 
Financial responsibility, integrity, and accountability are 
essential for operating a business that services the public.  
Unpaid obligations are a social problem, which threatens the 
welfare of children and increases the burden on taxpayers to 
provide social services.  Due to the public’s growing concern 
with non-paying parents, government initiatives to create 
additional, effective enforcement mechanisms are necessary.  It 
is in the County’s interest that all contractors doing business 
with Lucas County demonstrate financial responsibility and 
integrity and accountability. 
 
All bidders must submit the completed “Compliance Affidavit For 
Businesses” with their bid.   Once a lowest and best bidder has 
been determined and prior to award, this form will be submitted 
by Lucas County to the Child Support Enforcement Agency for 
certification of substantial compliance of court ordered and/or 
agency ordered child support of any individuals of the company 
who have twenty-five (25%) percent or greater vested interest in 
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the company.    If the individual is found to be not in 
compliance, said bidder will be notified that the individual is 
not in compliance and therefore the bidder/company/contractor is 
not in compliance and will have five (5) days to be in compliance 
from date of notification.  Failure to comply will cause 
disqualification of the bidder’s/company’s /contractor’s bid. 
 
Bidders should contact Lucas County Child Support Enforcement 
Agency, (419) 213-3106, regarding this requirement should they 
have questions. 
 

 
6.2 Additional Administrative Requirements – Declaration Regarding 

Material Assistance/Non-assistance to a Terrorist Organization 
(DMA) Section 9.08 
 
Ohio Revised Code Section 2909.21 Terrorism requires that any 
contract that will result in an Offeror receiving funding in an 
aggregate amount greater than $100,000 annually shall certify 
that it does not provide material assistance to any organization 
on the United States Department of State Terrorist exclusion 
list.  Prior to award of the contract, the successful Offeror 
shall complete the DMA Form (Section A). 
Affixing a signature on the Declaration Regarding Material 
Assistance/Nonassistance to a Terrorist Organization form of the 
Proposal, the Offeror certifies that it does not provide material 
assistance to any organization on the list, and that failure to 
complete the form or answer "yes" to any question shall serve for 
the purposes of this affidavit as a disclosure of the provision 
of assistance to an organization that is listed on the terrorist 
exclusion list (Section A).  
 

7.0 Contract Administration 
 
The Lucas County Purchasing Department will administer the 
contract. 

 
8.0 Bid Evaluation Criteria and Award 

 
An award will be made to the provider who is considered lowest 
and best bid for the County’s needs. 
 
Lucas County Board of Commissioners reserves the right to reject 
any and all bids, to waive minor technicalities and to request a 
re-bid through the bid process.  Lucas County reserves the right 
to conduct site visits of proposed facilities (at County expense) 
to determine capability of the bidder to perform. 
 

9.0 Bid Alterations, Amendments, and Alternate Bids 
 

No alterations, additions (alternate bids), or exceptions to the 
specifications contained herein are permitted except by 
amendments issued by the Lucas County Purchasing Department to 
all bidders that have received an ITB. 
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During the bid process, bidders may be furnished certain 
amendments covering additions or deletions to the ITB documents.  
Amendments will be included in the scope of work and will become 
a part of contract documents.  Amendments may be issued up to 
seventy-two (72) hours preceding the bid opening date, excluding 
weekends and holidays. 
 
Any prospective bidder desiring an explanation or interpretation 
of the ITB or specifications must request it in writing soon 
enough to allow a reply to reach all prospective bidders before 
the submission of their bids but no later than 5 (five) business 
days prior to the bid opening.  Oral explanations or instructions 
given before the award of a contract will not be binding.  Any 
information given a prospective bidder concerning the ITB will be 
furnished promptly to all other prospective bidders as an 
amendment, if that information is necessary in submitting bids or 
if the lack of it would be prejudicial to other prospective 
bidders. 
 

10.0 Equal Opportunity Provisions Required 
 

All bidders must be willing to enter a contract containing the 
express language contained in Section 125.111 of the ORC, which 
requires the following: 
 

Every contract for or on behalf of the state or any of its 
political subdivisions for the purchase of materials, 
equipment, supplies, contract of insurance, or services 
shall contain provisions similar to those required by 
Section 153.59 of the Revised Code in the case of 
construction contracts by which the bidder agrees to both 
of the following: 
 

That in the hiring of employees for the performance 
of work under the contract or any subcontract no 
bidder or subcontractor shall, by reasons of race, 
color, religion, sex, age, handicap, national origin 
or ancestry, discriminate against any citizen of this 
state in the employment of a person qualified and 
available to perform the work to which the contract 
relates. 
 
That no bidder, subcontractor, or any person acting 
on behalf of any bidder or subcontractor shall, in 
any manner, discriminate against, intimidate, or 
retaliate against any employee hired for the 
performance of work under the contract on account of 
race, color, religion, sex, age, handicap, national 
origin or ancestry. 
 

All bidders who contract with the state or any of its 
political subdivisions for materials, equipment, supplies, 
contracts of insurance, or services shall have a written 
affirmative action program for the employment and effective 
utilization of economically disadvantaged persons, as 
defined in Section 122.71 of the Revised Code.  Annually, 
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each such bidder shall file a description of the 
affirmative action program and a progress report on its 
implementation with the Ohio Civil Rights Commission and 
the Minority Business Development Office established under 
Section 122.92 of the Ohio Revised Code. 
 

11.0 Insurance Requirements 
 

If bid specifications require performance of labor for Lucas 
County, seller must agree to indemnify and protect Lucas County 
against all liabilities, claims, or demands for injuries or 
damages to any person or property growing out of the performance 
of this contract, by seller, its servants, employees agents or 
representatives.  Prior to issuance of purchase order, the 
successful bidder must furnish an Insurance Carrier’s Certificate 
showing that the seller has adequate worker’s compensation, 
public liability, and property damage insurance coverage in 
accordance with the “County of Lucas Contractor Insurance” page 
of the bid document. 
 

12.0 Contract Term and Extension 
 

The successful bidder’s Support Services and Implementation Work 
Plan submission may define the term of the resulting contract.  
The exact contract commencement date, completion date, and option 
periods will be set forth in the contract and resolution 
approving the contract as adopted by the Lucas County Board of 
Commissioners.  The term of this contract will be from the date 
of award through December 31, 2010 with three, one year renewal 
options. 
 

13.0 Invoices 
 

The bidder will be required to submit invoices in triplicate (one 
original and two copies) to the “invoice to” address identified 
in the purchase order used to issue orders against this contract.  
The bidder’s Federal Tax Identification Number should appear on 
all statements and invoices. 
 
Invoices must include the following: 
 

Name and address of bidder 
Invoice remittance address as designated in the contract & 
description including: 
 

Billing period 
Location 
Unit Code (must match bid) 
 Calculated extended cost 
Description of item purchased 
P. O. or Contract # 

 
14.0 Assignment/Subcontractor 

 
Neither the contract nor any rights, duties or obligations 
described herein will be assigned by either party hereto without 



LUCAS COUNTY BOARD OF COMMISSIONERS  TERMS AND CONDITIONS 
INVITATION TO BID (ITB) 09-056A  TAX STATEMENTS  

Lucas County Support Services, Purchasing Division, One Government Center, Suite 480, 
Toledo, OH  43604-2247 

(419) 213-4520 Fax:  (419) 213-4533 

9

prior express, written consent of the other party.  The contract 
will be made pursuant to the bid submitted by the bidder.  The 
contract will be based on the bidder’s qualifications and 
responsibilities.  The bidder will not sublet or assign the 
contract nor shall any subcontractor commence performance of any 
part of the work included in the resulting contract, without the 
previous written consent of Lucas County. 
 

15.0 Taxes 
 

Lucas County does not pay local, state or Federal taxes.  If 
requested, the bidder will be furnished with an exemption 
certificate. 

 
16.0 Permits/Codes 
 

The selected bidder is responsible for obtaining all permits and 
licenses required for performance of the work specified.  All 
labor and materials provided under this agreement shall meet or 
exceed minimum standards covered by the current applicable 
code(s) or bidder shall have obtained a legal waiver. 
 

17.0 Compliance with the Law 
 

The bidder must agree to comply with all applicable Federal, 
state, and local laws in the conduct of the work specified in 
this ITB including applicable state and Federal laws regarding 
drug-free work places.  The bidder will be required to accept 
full responsibility for payment of all taxes and insurance 
premiums including, but not limited to; Unemployment Compensation 
insurance premiums, Workers’ Compensation, all income tax 
deductions, Social Security Deductions, and any other taxes or 
payroll deductions required for all employees engaged by the 
bidder in the performance of the work specified in this ITB. 

 
18.0 Pricing 
 

Bidders are expected to quote firm and fixed prices on a per unit 
basis, in the format specified in (Section B).  The successful 
bidder will not change the unit price or the scope of work during 
the contract period or any extension periods, however, should the 
bidder receive a decrease in overall costs associated with the 
commodity, this provision shall allow for modification of the 
existing contract to decrease the price. 
 
Bidders must utilize pricing forms supplied in this document 
contained with (Section B). 
 
It is the County’s intent to establish a contractual arrangement 
for specified commodity or service.  Any services not 
specifically named on the pricing pages are to be named and 
priced on Additional Response Area (Section C).  Additional 
pricing may be submitted on subsequent pages so long as presented 
in a manner consistent with supplied format. 
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There will be no incidental charges for services.  If Lucas 
County has left any information out of these specifications where 
the Bidder would foresee additional charges/fees, the bidder must 
include that information on the exception sheet found in (Section 
C). 

 
19.0 Termination for Convenience 
 

Lucas County reserves the right to terminate the resulting 
contracts for its convenience by giving the bidder 30 (thirty) 
days written notice.  Lucas County reserves the right to 
terminate during the contract period or any subsequent renewal 
period. 
 

20.0 Termination for Default 
 

Lucas County may terminate the contract at any time the bidder 
fails to carry out its provision under the terms and conditions 
of the specified contract after issuance of a cure notice.  The 
bidder will have thirty days after notice of required improvement 
to make necessary corrections.  If, after such notice, the bidder 
fails to remedy the conditions, Lucas County will issue an order 
to stop work immediately and terminate the contract without 
obligation. 
 

21.0 Non-Acceptance Criteria for Work, Materials and Service 
 

No certificate of payment, no provision in the bidding documents, 
or any partial shipment of materials or entire occupancy of 
government shall constitute an acceptance of work, materials or 
service not done or provided in accordance with the contract 
documents, or relieve the bidder of liability for any express or 
implied warranties or responsibility for faulty materials or 
workmanship.  The bidder shall remedy any defects in the work, 
material or service and pay for any other resulting damage to 
other work, material or equipment which appears within one year 
of final acceptance of the work, materials, or service unless a 
longer period is elsewhere specified.  Nothing stated herein 
should relieve the bidder of common law liability for latent 
defects, which may appear after the expiration of the warranty 
period. 
 

22.0 Performance Requirements 
 
The delivery of any material, equipment, or the performance of 
any service that does not conform in all respects to the 
specifications will be rejected and the Board of Commissioner’s 
representative and reasons for the rejection shall notify the 
Bidder.  If the Bidder fails to make immediate replacement of 
such rejected material, equipment or service meeting the 
specifications, the Board of Commissioners will procure in the 
open market materials, and equipment, or hire labor of the 
quality required to meet the specifications up to the value 
rejected and the Bidder and his surety shall be liable to the 
Board of Commissioners for the total costs of the correction.  
The Board of Commissioner’s performance of the work, when the 
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Bidder is not doing the work in accordance with the 
specifications of the contract, shall result in a claim against 
the bidder for all costs and damages which will be allowed by 
reason of such non-performance. 
 
If the Bidder defaults or neglects to carry out the work in any 
respect in accordance with the contract documents and fails to 
correct the default, except where an extension of time is granted 
in writing by the County, the County upon written notice to the 
Bidder may, without prejudice to any other remedies the County 
may have, make the correction required.  If the default or 
neglect results in a threat to the safety of persons or property, 
the Bidder must immediately commence to correct such default or 
neglect upon written or oral notice. 
 

23.0 Indemnification 
 

The Bidder awarded this contract shall assume the defense of, 
indemnify, and save harmless the County or any authorized 
political subdivision receiving services under this contract from 
any claims or liabilities of any type or nature to any person, 
bidder, or corporation arising in any manner form the bidders 
performance of the work required under this contract and shall 
pay any judgment obtained or growing out of said claims, 
liabilities, or any of them. 
 

24.0 Non-Appropriation of Funds 
 

Bidders are advised that although the term of this contract may 
span several fiscal years, this contract is contingent upon the 
County budgeting and appropriating the funds necessary for the 
continuation of this contract in the current year.  In the event 
that the funds necessary for the continuation of this contract 
are not approved for expenditure in any year, this contract shall 
terminate on the last day of the fiscal year in which funding was 
approved, with no penalty to the County. 

 
25.0 Co-Op Opportunities 

 
ORC 9.48 allows any county to participate in contracts of other 
counties or townships in the acquisition of equipment, materials, 
supplies or services using the same terms, conditions and 
specifications and same or lower price. 
 
Lucas County may permit authorized counties, townships or 
municipalities here after referred to as political subdivisions, 
to participate in contracts that Lucas County has entered into 
for the purchase of certain supplies, services, materials and 
equipment.  Upon contract award, authorized political 
subdivisions are approved to order directly with the supplier.  
All invoices for such purchases must be sent directly to the 
ordering political subdivisions’ billing address.  Under no 
circumstances is Lucas County obligated to that political 
subdivision’s financial commitments. 
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COUNTY OF LUCAS CONTRACTOR INSURANCE 
 

21 INSURANCE 
 
21.1  The CONTRACTOR shall purchase and maintain such insurance as 
will protect him from claims set forth below which may arise out of or 
result from the CONTRACTOR’S execution of the WORK, whether such 
execution be by himself or by any SUBCONTRACTOR or by anyone directly 
employed by any of them, or by any one for whose acts any of them may 
be liable: 
 
21.1.1 Claims under workmen’s compensation, disability, benefit 
and other similar employee benefit acts; 
 
21.1.2 Claims for damages because of bodily injury, sickness or 
disease or death of his employees; 
 
21.1.3 Claims for damages because of bodily injury, sickness or 
disease or death of any person other than his employees; 
 
21.1.4 Claims for damages insured by usual personal injury 
liability coverage which are sustained (1) by any person as a result of 
an offense directly or indirectly related to the employment of such 
person by the CONTRACTOR, or (2) by any other person; and 
 
21.1.5 Claims for damages because of injury to or destruction of 
tangible property, including loss of use resulting there from. 
 
21.2 Certificate of Insurance acceptable to the OWNER shall be filed 
with the OWNER prior to commencement of the WORK naming OWNER as 
additional insured.  These Certificates shall contain a provision that 
coverages afforded under the policies will not be canceled unless at 
least thirty (30) days prior WRITTEN NOTICE has been given to the 
OWNER. 
 
21.3 The CONTRACTOR shall procure and maintain, at his own expense, 
during the CONTRACT TIME, liability insurance as hereinafter specified; 
 
21.3.1 Comprehensive General Liability and Property Damage, 
Contractor’s Protective Liability, Contractual Liability, Completed 
Operations-Products, Automobile Bodily Injury and Property Damage, 
owned and non-owned and hired vehicles and Owner’s Protective 
Liability.  The latter policy shall name as the insured the OWNER.  If 
excluded from CONTRACTOR’S standard coverages, the following shall be 
deleted for policies provided under the CONTRACT DOCUMENT EXCLUSIONS: 
(1) “Underground Operations” (2) “Third Party Beneficiary” and (3) 
“Collapse” - where exposure is determined.  Bodily Injury Liability and 
Property Damage Insurance shall cover the use of “Explosives” if used 
in performance of the CONTRACT.  Insurance should be place with a 
carrier with an AM Best Rating of at least an A-. 
 
The types and minimum limits of insurance shall be as follows: 
 
Commercial General Liability Insurance -  
General Aggregate Limit - $2,000,000 
Products-Completed Operations- 
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Aggregate Limit - $2,000,000 
Personal and Advertising 
Injury Limit - $1,000,000 
Each Occurrence Limit - $1,000,000 
Comprehensive Automobile Liability 
Bodily Injury & Property Damage Liability Limit 
Each Occurrence - $1,000,000 
 
The above minimum coverages may be obtained through the primary 
insurance or any combination of primary and umbrella insurance.  In 
addition, the General Aggregate Limit shall be required on a per 
project basis. 
 
21.3.2 The CONTRACTOR shall acquire and maintain, if applicable, 
Fire and Extended Coverage Insurance upon the PROJECT to the full 
insurable value thereof for the benefit of the OWNER, the CONTRACTOR, 
and SUBCONTRACTORS as their interest may appear.  This provision shall 
in no way release the CONTRACTOR or CONTRACTOR’S surety from 
obligations under the CONTRACT DOCUMENTS to fully complete the PROJECT. 
 
21.4 The CONTRACTOR shall procure and maintain at his own expense, 
during the CONTRACT TIME, in accordance with the provisions of the laws 
of the state in which the work is performed, Workmen’s Compensation 
Insurance, including occupational disease provisions, for all of his 
employees at the site of the PROJECT and in case any work is sublet, 
the CONTRACTOR shall require such SUBCONTRACTOR similarly to provide 
Workmen’s Compensation Insurance, including occupational disease 
provisions for all of the latter’s employees unless such employees are 
covered by the protection afforded by the CONTRACTOR.  In case any 
class of employees engaged in hazardous work under this contract at the 
site of the PROJECT is not protected under Workmen’s Compensation 
statute, the CONTRACTOR shall provide, and shall cause such 
SUBCONTRACTOR to provide, adequate and suitable insurance for the 
protection of his employees not otherwise protected. 
 
21.5 The CONTRACTOR shall secure, if applicable, “All Risk” type 
Builder’s Risk Insurance for Work to be performed.  Unless specifically 
authorized by the OWNER, the amount of such insurance shall not be less 
than the CONTRACT PRICE totaled in the BID.  The policy shall cover not 
less than the losses due to fire, explosion, hail, lightning, 
vandalism, malicious mischief, wind, collapse, riot, aircraft and smoke 
during the CONTRACT TIME, and until the WORK is accepted by the OWNER.  
The policy shall name as the insured the CONTRACTOR, and the OWNER. 
 
22. INDEMNITY 
 
22.1 PROFESSIONAL LIABILITY 
 
 Relative to any and all claims, losses, damages, liability and 
costs, the CONTRACTOR agrees to indemnify and save the County of Lucas, 
its officials and employees (herein after “County”) harmless from and 
against any and all suits, actions or claims for property losses, 
damages or personal injury claimed to arise from a negligent act, error 
or omission by the CONTRACTOR or its employees. 
 
22.2 NON-PROFESSIONAL LIABILITY 
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 To the fullest extent permitted by law, the CONTRACTOR shall 
indemnify and hold harmless the County of Lucas, its officers, 
officials and employees (hereinafter “County”), or any of them from and 
against claims, damages, losses and expenses, including but not limited 
to attorneys’ fees arising out of the acts or omissions of the 
CONTRACTOR, provided that such claim, damage, loss or expense is 
attributable to bodily injury, sickness, disease or death, or to injury 
to or destruction of property (other than the Work itself) including 
loss of use resulting there from, but only to the extent caused in 
whole or in part by the acts or omissions of the CONTRACTOR, any 
subCONTRACTOR(s) of the CONTRACTOR, its agents, or anyone directly 
employed by them or anyone whose acts they may deem liable, regardless 
of whether or not such claim, damage, loss or expense is caused in part 
by a party indemnified hereunder.  Such obligation shall not be 
construed to negate abridge, or reduce other rights or obligations of 
indemnity which would otherwise exist as to a party or person described 
in this paragraph 22.2.  It is understood and agreed that this 
indemnification obligation is enforceable to the full extent permitted 
by Ohio Revised Code Section 2305.31. 
 
22.3   It is expressly understood and ‘agreed that these indemnification 
obligations are enforceable to the full extent permitted by Ohio Revised 
Code Section 2305.31.  In any and all claims against the County by any 
employee of the CONTRACTOR, and any subCONTRACTOR(s) of the CONTRACTOR, 
agent or anyone directly or indirectly employed by any of them or anyone 
for whose acts any of them may be liable.  CONTRACTOR hereby expressly 
waives the immunity provided to CONTRACTOR by Article II, Section 35, of 
the Ohio Constitution and Ohio Revised Code Section 4123.74 and 4123.741, 
all regarding worker’s compensation immunity, so that this 
indemnification obligation may be enforced by the County of Lucas against 
CONTRACTOR in those instances. 
 
22.4  If the CONTRACTOR subcontracts with the County, the CONTRACTOR 
shall require its subCONTRACTORS to indemnify the County of Lucas in 
accord with Article 22. 
 
22.5  CONTRACTOR Responsible - The CONTRACTOR expressly understands that 
the insurance requirements as outlined above are minimum requirements to 
be met under the contract and does not in any manner represent that the 
limits, coverage or policy forms are sufficient or adequate to protect 
the interest or liability of the CONTRACTOR and/or its subCONTRACTORS. 
 
THE FOLLOWING MUST BE INCLUDED (IN THE SPECIFIED AREAS) ON ALL 
INSURANCE CERTIFICATES: 
 
� DESCRIPTION OF THE PROJECT AND LOCATION: you may use a 

generalized listing of the duties to be performed under this 
certificate of insurance.  Example: “Projects Executed for the 
Board of Lucas County Commissioners.” 

 
� CERTIFICATE HOLDER: Board of Lucas County Commissioners, c/o 

Purchasing Department, One Government Center, Suite 480, Toledo, 
Ohio 43604-2247. 
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SECTION A – AFFIDAVITS 
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DELINQUENT PERSONAL PROPERTY TAX STATEMENT 

(O.R.C. Section 5719.042) 
 

THIS FORM MUST BE COMPLETED IN ITS ENTIRETY AND NOTARIZED 
 
 

I     ,     ,      
      (NAME)       (TITLE)   (NAME OF COMPANY) 
 

affirm that at the time that I submitted the bid for      
             (BID TITLE) 
 
to the Board of Lucas County Commissioners on      that 
         (DATE) 

 
                                 was / was not charged  with delinquent  
   (NAME OF COMPANY)    (CIRCLE ONE) 

 
Personal Property Taxes by the Lucas County Auditor. 
 
 

(If Personal Property Taxes are delinquent, complete the following 
section) 

 
 

The amount of delinquent Personal Property Taxes due Lucas County is     
 
  _ and unpaid penalties and interest are     . 

(AMOUNT)          (AMOUNT) 

 
 
 
       ___________________________________ 
          (SIGNATURE) 
 
      ___________________________________ 
          (COMPANY) 

 
      ___________________________________ 
          (DATE) 

 
Sworn to and subscribed before me this      day of,        20   . 
 
 
(SEAL)     ___________________________________ 
          (NOTARY) 

 
 

My Commission Expires: 
 
 
            

(Date)
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NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT 
 
STATE OF      
 
     SS 
 
COUNTY OF      
 
 
    being first duly sworn, deposes and says that 
       (Name) 
 
he/she  is     of      the party 
   (Title)      (Company) 
 
that made the foregoing proposal; that such party as bidder does not 
and shall not discriminate against any employee or applicant for 
employment because of race, religion, color, sex or national origin.  
If awarded the bid and contract under this proposal, said party shall 
take affirmative action to insure that applicants are employed and that 
employees are treated, during employment, without regard to their race, 
religion, color, sex or national origin.  If successful as the lowest 
and best bidder under the foregoing proposal this party shall post non-
discrimination notices in conspicuous places available to employees and 
applicants for employment setting forth the provision of this 
affidavit. 
 
 Furthermore, said party agrees to abide by the assurances found 
in Section 153.59 of the Ohio Revised Code in the Contract Provisions 
with the Owner if selected as the successful bidder by the owner. 
 
 

___________________________________  
    (Signature) 

 
             

      (Affiant) 

 
             

(Company/Corporations) 

 
             

         (Address) 

 
             

(City/State/Zip Code) 

 
 
Sworn to and subscribed before me this       day of       , 20__ _. 
 
(Seal)        ________________________________ 
         (Notary) 

 
My Commission Expires: 
     

(Date) 
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NON-COLLUSION AFFIDAVIT 
 

STATE OF OHIO, 
 

COUNTY OF LUCAS, SS: 
 
 

       being first duly SWORN, deposes and says 

that he is the      or authorized representative 

of       or is the party submitting this bid; 

that such bid is genuine and not collusive or sham; that said bidder 

has not colluded, conspired, connived, or agreed, directly or 

indirectly, with any other bidder or person, to submit a sham bid, or 

refrain from bidding; has not in any manner, directly or indirectly 

sought by agreement or collusion, or communication or conference, with 

any person, to fix the bid price of affiant or any other bidder, to fix 

any overhead, profit or cost element of said bid price, or of that of 

any other bidder; to secure any advantage against the County of Lucas 

or any person or persons interested in the proposed contract; that all 

statements contained in said proposal of bid are true and that, such 

bidder has not, directly or indirectly submitted this bid, or the 

contents thereof, or divulged information or data relative thereto to 

any other potential bidder.  Further, Affiant affirms that no county 

employee has any financial interest in this company or the bid being 

submitted. 

 
 
             

(Affiant Signature) 

 
 
             

(Affiant Title) 

 
SWORN to before me and subscribed in my presence 

this    day of   , 20  . 
 (Date)   (Month)  (Year) 

             
         (Notary Public) 

(SEAL) 

        My Commission Expires 
 
             

    (Date) 
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NO FINDINGS FOR RECOVERY AFFIDAVIT 

 
THIS FORM MUST BE COMPLETED IN ITS ENTIRETY AND NOTARIZED 

 
 

I     ,     ,      
      (NAME)       (TITLE)   (NAME OF COMPANY) 
 

affirm that at the time that I submitted the bid for      
             (BID TITLE) 
 
to the Board of Lucas County Commissioners on      that 
         (DATE) 

 
                                 has  / has no  unresolved  
   (NAME OF COMPANY)    (CIRCLE ONE) 

finding for recovery from the State Auditor per Ohio Revised Code  
 
Section 9.24. 
 
 
(If there is unresolved finding for recovery from the State Auditor , 

complete the following section) 
 
 

The amount of unresolved finding for recovery due the State Auditor is      
 
  _ and unpaid penalties and interest are     . 

(AMOUNT)          (AMOUNT) 

 
 
 
       ___________________________________ 
          (SIGNATURE) 
 
      ___________________________________ 
          (COMPANY) 

 
      ___________________________________ 
          (DATE) 

 
Sworn to and subscribed before me this      day of,        20   . 
 
 
(SEAL)     ___________________________________ 
          (NOTARY) 

 
 

My Commission Expires: 
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Additional Administrative Requirements 

Compliance with Support Order(s) 
 
 
Financial responsibility, integrity and accountability are essential 
for operating a business that services the public.  Unpaid obligations 
are a social problem which threatens the welfare of children and 
increases the burden on taxpayers to provide social services.  Due to 
the public’s growing concern with non-paying parents, government 
initiatives to create additional, effective enforcement mechanisms are 
necessary.  It is in the County’s interest that all contractors doing 
business with Lucas County demonstrate financial responsibility and 
integrity and accountability. 
 
All bidders must submit the completed “Compliance Affidavit For 
Businesses” with their bid.  Once a lowest and best bidder has been 
determined and prior to award, this form will be submitted by Lucas 
County to the Child Support Enforcement Agency for certification of 
substantial compliance of court ordered and/or agency ordered child 
support of any individuals of the company who have twenty-five percent 
(25%) or greater vested interest in the company.  If the individual is 
found to be not in compliance, said bidder will be notified that the 
individual is not in compliance and therefore the 
bidder/company/contractor is not in compliance and will have five (5) 
days to be in compliance from date of notification.  Failure to comply 
will cause disqualification of the bidder’s/company’s/contractor’s bid. 
 
Bidders should contact Lucas County Child Support Enforcement Agency, 
419-213-3106, regarding this requirement should they have questions. 
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COMPLIANCE AFFIDAVIT FOR BUSINESSES 
 

THIS FORM MUST BE COMPLETED IN ITS ENTIRETY BY THE BIDDER AND NOTARIZED 
 

STATE OF OHIO } 
}ss: 

COUNTY OF LUCAS } 
 
 
    , being first duly sworn, deposes and says that   

(Authorized Officer) 

he/she is      of         
        (Title)    (Company Name) 

the party making the foregoing proposal or bid; that according to 

his/her knowledge, based upon company records the following individuals 

have a twenty-five (25%) percent or greater vested interest  in 

_______________________. 
(Company Name) 

 
 

Name 

 
 
 

Child Support 
 Case/Order No: 

 
 

Social Security Number: 
 
 

 
 
 
 

 
 

 
 

 
 
 
 

 
 

 
 

 
 
 
 

 
 

 
 

 
 
 
 

 
 

 
Please check if applicable:  _______ There are no individuals with 

twenty-five percent (25%) or greater vested interest in ______________. 
(Company Name) 

 
 
 

             
(signature) 

 
 

Affiant:___________________________ 
 
 
 
Sworn to and subscribed in my presence this ______ day of 
_____________, 20____. 
 
 
 
             

(Notary Public) 
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Lucas County Contract Transparency Purchasing Policy Disclosure 
 

In the spirit of a more transparent Lucas County government, the Board 
of Lucas County Commissioners adopted Resolution #08-532 on May 13, 
2008 requiring disclosure of political donations by certain individuals 
and/or political action committees related to the award of certain 
contracts.  This policy applies to any contract at or above $10,000 
that requires a vote of the Board. 
 
Please list all contributions made by any owner of the company bidding 
on this contract.  An owner is defined as owning more than twenty per 
cent of the corporation or business trust, a spouse of an owner of more 
than twenty per cent of the corporation or business trust, a child 
seven years of age through seventeen years of age of an owner of more 
than twenty per cent of the corporation or business trust or political 
action committees directly associated with this company within one year 
prior to the date of this award to any Lucas County elected officials.  
If no contributions have been made, please note “None.” 
 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
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LUCAS COUNTY SWEATFREE AFFIDAVIT 
 
 
 
STATE OF _________________________ 
 
COUNTY OF _______________________, ss: 
 
 
Personally appeared before me the undersigned, as an individual or as a 
representative of 
 
 
____________________________for a contract for_________________________ 
 (Name of Entity    (Type of Product or Service) 
 
to be let by the Board of Commissioners, Lucas County, Ohio, who, being 
duly cautioned and sworn, makes the following statement with respect to 
the Lucas County Sweatfree Procurement Policy and further states that 
the undersigned has the authority to make the following representation 
on behalf of himself or herself or of the business entity: 
 

1. Name, physical address, phone number and contact persons 
for each production facility that will be involved in the 
production of goods or the provision of services. 

 
_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

 
 
2.  I have personal knowledge of the information contained in 

section 1 or I have obtained such information from any 
resale entity. 

 
 
3.  I understand my obligation to ensure that all applicable 

production facilities adhere to the sweatfree code of 
conduct as defined in Section IV of the Lucas County 
Sweatfree Procurement Policy. 

 
  

4. I understand that if Lucas County, the State and Local 
Sweatfree Consortium, and/or an independent monitor find 
any of the production facilities listed above to be out of 
compliance with any of the provisions of Section IV of the 
Lucas County’s Sweatfree Procurement Policy, and I fail to 
take all reasonable steps as specified by and/or its 
designee(s), I will be deemed out of compliance with the 
sweatfree code of conduct as defined in the Lucas County 
Sweatfree Procurement Policy. 
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5. I have furnished a copy of the sweatfree code of conduct as 

defined in Section IV of the Lucas County Sweatfree 
Procurement Policy to each production facility named in 
paragraph 1 and to each relevant subcontractor and I have 
instructed each subcontractor to furnish the code of 
conduct to each relevant production facility. 

 
 
 
 
 
 
    BIDDER: 
 
    SIGNATURE: _____________________________ 
 
    NAME: ___________________________________ 
 
    TITLE: __________________________________ 
 
    DATE: ___________________________________ 
 
 
 
 
 

Sworn to before me and subscribed in my presence by the above named 
person this ______________day of ____________________, 20_______. 

 
 
 
 

NOTARY PUBLIC: ________________________ 
 
My Commission Expires: 
____________________ 



LUCAS COUNTY BOARD OF COMMISSIONERS  TERMS AND CONDITIONS 
INVITATION TO BID (ITB) 09-056A  TAX STATEMENTS  

Lucas County Support Services, Purchasing Division, One Government Center, Suite 480, 
Toledo, OH  43604-2247 

(419) 213-4520 Fax:  (419) 213-4533 

25

LUCAS COUNTY LIVING WAGE AFFIDAVIT 
 
 
 
STATE OF _________________________ 
 
COUNTY OF _______________________, ss: 
 
 
Personally appeared before me the undersigned, as an individual or as a 
representative of  
 
 
____________________________________for a contract/public incentive for 

     (Name of Entity) 
 
for_________________________________________________     
     (Type of Product, Service or public incentive) 
 
 
to be awarded by the Board of Commissioners, Lucas County, Ohio, who, 
being duly cautioned and sworn, makes the following statement with 
respect to the Lucas County Living Wage Procurement Policy and further 
states that the undersigned has the authority to make the following 
representation on behalf of himself or herself or of the business 
entity: 
 
 

1. I have personal knowledge of the information contained 
herein. 

 
2.  Number of employees. _______________ 

 
 
3.  Is the company/entity a non-profit? YES____ NO ____ 

 
  

4. Are employees paid a wage equivalent to at least 110% of 
the most recent federal poverty guidelines for a family of 
four, as defined by the Department of Health and Human 
Services and adequate healthcare coverage as defined in the 
Commissioners Living Wage resolution? YES____ NO ____ 

 
 
5. If no healthcare coverage is provided, are employees paid a 

wage equivalent to at least 130% of the most recent federal 
poverty guidelines for a family of four, as defined by the 
Department of Health and Human Services? YES____ NO ____ 
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    BIDDER: 
 
    SIGNATURE: _____________________________ 
 
    NAME: ___________________________________ 
 
    TITLE: __________________________________ 
 
    DATE: ___________________________________ 
 
 
 
 
 

Sworn to before me and subscribed in my presence by the above named 
person this ______________day of ____________________, 20_______. 

 
 
 
 

NOTARY PUBLIC: ________________________ 
 
My Commission Expires: 
____________________ 
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SECTION B – SPECIFICATIONS & PRICING 



 
 
 
 
 
 
 
 
 
 
 

REQUEST FOR BIDS 
 
 
 

FOR 
 
 

THE DESIGN, PRODUCTION AND SERVICES NEEDED  
TO INVOICE VARIOUS TAX STATEMENTS,  

PAYMENT COUPONS AND NOTICES 
 
 
 
 
 
 
 

FOR 
 
 
 
 
 

LUCAS COUNTY TREASURER’S OFFICE 
 
 
 



 2

FAMILIARIZATION: 
 
Prior to bidding, each bidder is charged with the responsibility of reviewing and 
familiarizing themselves with the terms of these specifications, advertisement for bids, and 
the contract.  Each bidder will be deemed to have reviewed, understood, and accepted the 
terms and conditions of said documents upon submission of his/her bid. 
 
PRICES: 
 
All quotes provided under this request for proposal should be given in terms of a complete 
project price, which will include the design, production and services needed to invoice 
various tax statements and notices.  However, each separate project should also be bid 
individually on the attached spreadsheet.  Please note that quotes should be bid both 
including postage and without postage.  
 
PROJECTS: 
 
The contract will consist of various projects as indicated further in this document.  
Additional projects may be added during the life of the contract at the same contract 
project price for a comparable project.  The bidder must provide all paper stock, envelopes, 
design, production and services needed to invoice various tax statements, payment coupons 
and notices, with or without postage.  Any project described in this document may also be 
eliminated at any time during the life of the contract. 
 
If required by the County Treasurer’s Office, vendor must have the ability to produce 
inserts and have them inserted with the tax statements, payment coupons and notices.  
Inserts may be one or two-sided.  If there is a higher charge for a two-sided insert, this 
should be noted on the exception form. 
 
MANDATORY PRE-BID CONFERENCE: 
 
Each bidder shall attend a mandatory pre-bid conference.  Failure to attend this conference 
will prohibit a potential bidder from submitting a proposal. 
 
PRIOR EXPERIENCE AND REFERENCES: 
 
Vendor must have prior experience/expertise in providing paper stock, envelopes, and 
inserts, along with the printing, sorting, folding, stuffing and delivery to USPS.  Vendors 
must provide three references from within the last two years. 
 
SAMPLES 
 
Original Treasurer Samples will be handed out at the Pre-Bid Conference and copies of the 
documents are attached.  Vendor samples of all proposed solution/documents, envelopes, 
etc. must be submitted with the bid packet.  
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QUALITY CONTROL: 
 
The entire process must guarantee a 100% matching of all personalization and account for 
100% of all records received and mailed. In order to provide evidence of proper matching 
of all personalized information, a test of documents shall be delivered to the Lucas County 
Treasurer’s Office or onsite staff member of the Treasurer’s Office.  The Lucas County 
Treasurer’s Office may inspect the production facility to ensure proper quality controls and 
capabilities.  Postal substation must be located on the premises.  A full time Quality 
Control Coordinator must be designated at the manufacturing facility.  All services must be 
provided at one location.  There will be no subcontracting without expressed written 
consent of Lucas County. 
 
 
AWARD OF CONTRACT: 
 
The award will be based upon the bidder’s experience, conduct and performance on 
previous contracts, as well as price.   
 
 
DISASTER RECOVERY: 
 
The vendor must supply along with the bid, a comprehensive Disaster Recovery Plan 
which includes provisions for completing the project in an alternate location (Owned by the 
contractor), if necessary, while still meeting the County Treasurer’s specifications and final 
deadlines. 
 
The vendor shall be required to provide evidence, along with the response to this request, 
of adequate back-up facilities in the event of disaster or other occurrence, which renders the 
primary facility inoperable.  Single-site manufacturing capability will not be considered.  
Back-up facilities cannot be owned or operated by a different company than that bidding, 
and must contain essentially the same equipment and capabilities as the primary facility.  A 
minimum of one back-up facility will be required.  The back-up facility must be linked to 
primary facility for immediate transfer of data and programming via a multi host frame 
relay.  Off-site storage of programming shall be required. 
 
 

SCOPE OF PROJECT: 
The Board of Lucas County Commissioners, on behalf of the County Treasurer’s Office, 
shall receive bids for providing the Products, Services and Software needed to invoice 
various tax bills, payment coupons and notices, i.e., real estate tax bills, 1st time delinquent 
real estate tax bills, escrow (TIPP) coupons, 2nd half personal property, delinquent personal 
property, manufactured home tax bill, automatic deduction notice, in addition to any other 
new projects that come into existence. 
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The billing process will require a sole vendor to be able to create a tax bill or notice that will 
handle single and multiple billings, receive the county’s data, validate and correct the 
mailing address, sort, manipulate and map the data into the proper format, CASS certify, 
lithographic print the bills and notices, variable image each notice front and back, fold, stuff, 
seal and prepare for mail, and deliver the documents to USPS.  As stated previously, vendor 
may or may not provide the postage at the discretion of the Lucas County Treasurer.  
Vendor is to bid both ways. 
 
Said bid proposal shall be in writing, on the form provided by the County and shall be 
delivered in a sealed envelope marked “Bid for the design, production and services needed to 
bill various tax statements, payment coupons and notices for the Lucas County Treasurer’s 
Office” to the Board of Lucas County Commissioners, Purchasing Department, One 
Government Center, Suite 470, Toledo, Ohio 43604 on or before  the date and time 
specified on the 1st page of this bid packet. 
 
 
DESIGN: 
The vendor is required to provide a document design and methods for delivery for all 
projects (single and multiples). The document is to be a combination of lithographic printing 
and variable imaging.  Vendor must submit samples of all documents and envelopes with 
their bid.  There will be no additional cost of the design incurred by Lucas County. 
 
 
DATA PROCESSING: 
Extensive data processing capabilities will be required, including, but not limited to, look-up 
tables, sorting, address validation, CASS, ACS, NCOA, merging and de-duplication. 
The County will provide the contractor with an ASCII flat file electronically one week prior 
to scheduled project date.  Project date must be strictly adhered to.  Sample of data will be 
provided to the contractor. Contractor is responsible for placing data where appropriate on 
the various bills, coupons and/or notices. 
 
A sample of the file format will be distributed at the Mandatory Pre-bid Conference. 
 

 
PROJECTS: 
 
Project A:  Semi-annual automatic deduction notice 

 
Process approximately 6,400 automatic deduction notices, annually. This mailing takes 
place twice a year – 1st(around the 20th to the 25th of December, and 2nd) around the 20th to 
the 25th of June (actual dates to be determined by the Treasurer’s Office.)  
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Project B:  Real Estate Tax Bills 
 
Process approximately 280,000 real estate tax bills annually.  This mailing takes place twice 
a year – 1st) before the 25th of December, and 2nd) around the 25th of June (actual dates to be 
determined by the Treasurer’s Office).  
 
Approximately 190,000 will be singles (or individual) and 90,000 will be mailed as multiples 
(range from four bills to several hundred) being shipped to one address.  Bulk boxing will be 
required.  A mail code file with corresponding addresses will be provided. 
 
Project C:  TIPP Final Real Estate Tax Bill 
 
Process approximately 8,000 real estate tax bills annually.  This mailing will be immediately 
following the mailing of the 1st half real estate tax bills and 2nd half real estate tax bills 
(actual date to be determined by the Treasurer’s Office).  
 
Project D:  Manufactured Home tax bills 
 
Process approximately 5,000 tax bills annually.  The 1st half mailing will immediately follow 
the mailing of the final TIPP tax bill, and the 2nd half immediately following the 2nd half real 
estate tax bill mailing (actual date to be determined by the Treasurer’s Office).  
 
Project E:  TIPP Slips 
 
Process approximately 14,000 sheets of payment coupons annually.  This mailing will be in 
the 1st week of February and the 1st week of August (actual dates to be determined by the 
Treasurer’s Office).  
 
Project F: ACH/ACH2 Paid Notice 
 
Process approximately 16,000 printed “paid” statements, annually. This mailing takes place 
twice a year – 1st(around the first week of March, and 2nd) around the first week of 
September (actual date to be determined by the Treasurer’s Office.)  
 
Project G:  First Time Delinquent Real Estate Tax Notices 

 
Process approximately 20,000 delinquent real estate tax bills annually, twice a year.  This 
mailing will be around the 1st week of September and the 1st week of March (actual dates to 
be determined by the Treasurer’s Office). 
 
Project H:  2nd half Personal Property Tax Bills 
 
Process approximately 300-second half personal property tax bills.  This mailing will be 
around the second week of August (actual date to be determined by the Treasurer’s Office).  
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Project I:  Delinquent Personal Property Tax Bills 
 
Process approximately 4,000 delinquent personal property tax bills.  This mailing will be 
around the third week of October (actual date to be determined by the Treasurer’s Office).  
 
 
Project J:  Delinquent Installment Payment Coupons (DIPP) 
 
This project will require the printing of blank forms only.  Payment coupons to be printed 
in-house in the Treasurer’s Office.  No mailings necessary.  Approximately 14,000 sheets (3 
per sheet) on an annual basis. 
 
Project K: ACHM Final Statement Notice 
 
Process approximately 5,000 ACHM final statement notices in letter form annually. This 
mailing takes place twice a year, around the 1st last week of December and the 2nd mailing 
is around the last week of June (actual dates to be determined by the Treasurer’s Office).  
 
 
 

Additional Items needed annually, to be delivered on an “as-needed” basis: 
 

Quantity Item (blank forms) Project 
40,000-50,000 Real Estate Tax Bills B 

200 2nd half Personal Property Tax Bills H 
500 Delq. Personal Property Tax Bills I 

40,000-50,000 Outgoing Envelopes ALL 
50,000-60,000 Return Envelopes ALL 

5,000 Pink Envelopes C 
   

 
 
 
PROJECT REQUIREMENTS:   
Contractor must provide real estate (project B), TIPP final tax bill (project C), manufactured 
home tax bill (D), 1st time delinquent real estate (project G), 2nd half personal property 
(project H), and delinquent personal property (project I), with the following characteristics:   
 

• Form Specifications: 
• Size:  8-1/2 x 11 cut sheet 
• Paper:  24-lb.  
• Construction:  Form will have one full cross perforation located 7-1/4” from top of 

remittance stub. 
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• The form is to be designed to have the laser printer “free-format” the form based 
upon requirements of the Treasurer.   

• An OCR-A font is required in the scan line and the font size must be 10 digits per 
inch.  Ink:  OCR-A black ink, heat resistant 

• A MICR line must be printed on the real estate tax bills only. 
 
Contractor must provide TIPP payment coupon (project E) and DIPP payment coupons 
(project L) with the following characteristics:  Document Characteristics 
 

• Form Specifications: 
• Size:  8-1/2 x 11 cut sheet 
• Paper:  24-lb.  
• Construction:  Form will have three payment coupons per sheet, which will include 

the remittance form and taxpayers receipt. 
• An OCR-A font is required in the scan line and the font size must be 10 digits per 

inch.  Ink:  OCR-A black ink, heat resistant. 
 
Contractor must provide real estate semi-annual automatic deduction notices (project A) 
and ACH/ACH2 paid notices (project F) with the following characteristics: 
 

• Form Specifications: 
• Size:  8-1/2 x 11 sheet 
• Paper:  20-24 lb.  
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QUANTITIES 
 

 Project Quantities 
A Semi-annual deduction notices 4,000 
B Real Estate Tax Bills 280,000 
C TIPP Final Real Estate Tax Bills 8,000 
D Manufactured Home Tax Bills 5,000 
E TIPP slips 16,000 sheets 

(3 per page) 
F ACH/ACH2 Paid Notice 8,400 
G First Time Delinquent Real Estate Tax Notices 20,000 
H 2nd half Personal Property Tax Bills 300 
I Delinquent Personal Property Tax Bills 4,000 
J Delinquent Installment Payment Coupons (DIPP) 14,000 sheets 

 (3 per page) 
K ACHM Final Statement Notice Letter 5,000 

 
 
FORM CUT AND PERFORATION: 
 
The form size must remain consistent with the original specifications.  Note:  The scan line 
placement set-up on the equipment relative to the leading edge of the remittance stub; 
therefore, inconsistencies in the paper cut could cause rejects due to erroneous scan line 
placement.  Specifications must be adhered to.  **See UNISYS Document Specifications** 
 
Perforation should not be on the leading edge (right side) or bottom of the form.  
Perforations in either area lend themselves to track jams. 
 
 
ENVELOPE SPECIFICATIONS: 
 
Outgoing Envelope:   
 
Sample to be submitted with bid from vendor.  
 Must have printed on the envelope:      “IMPORTANT TAX NOTICE” 
 
 
#9 - Return Envelope:  
 
Sample to be submitted with bid from vendor.  Only project C requires different color of 
return envelopes.  Currently the projects requiring different colored return envelopes and the 
colors in use are as follows: 
 
Project C – Pink   
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CONTRACT REQUIREMENTS: 
 
a. Preference will be given to all suppliers who operate on a 24-hour, 365 days a year basis. 
b. Postal requirements – contractor must be capable of presorting and bar coding to provide 

the best carrier route and delivery point available discounts.  Contractor will be required 
to be USPS, ACS, NCOA systems certified in order to provide automation discounts 
when reclassification takes place. 

c. Address cleansing – Contractor must be CASS certified to insure address cleansing and 
correction capabilities.  CASS database must be updated on a regular basis.  A listing of 
rejected addresses must be returned to the Lucas County Treasurer’s Office.  If there is a 
charge for this service, it must be noted on the Exception Form. 

d. Technical support – Preference will be given to all contractors that are able to provide 24 
hour, 7 day a week, qualified, technical support services. 

e. Quality Assurance –  
1. Capability must exist to track each bill every step of the way through the production 

process. 
2. Process must include first article inspection random physical inspections at printing 

and prior to mailing. 
3. All addresses must be certified compliant with the US Postal Service coding accuracy 

support system (CASS). 
4. Contractor must provide the sample bills for proof and testing prior to customer 

release for production printing. 
5. Contractor’s production must be zero – defect capable and have a formal quality 

improvement process in place. 
6. Contractor must supply audit reports on bill production down to the bill level. 
7. Contractor must have the ability to strictly adhere to customer’s project date. 

f. Bill Formatting Design – Contractor must have the ability to provide variable formats, 
sizes and styles at all times and have the ability to provide these without impacting the 
customer’s project dates. 
1. Pie charts must be provided on all Real Estate Tax Bills (project B) 

 
g. Contractor must adhere to the County’s billing/delivery mandates and facilitate the 

County in meeting these requirements. 
 
 
 Miscellaneous Instructions and Requirements: 
 
a. Implied Requirements – Costs for products and services not specifically mentioned in 

the bid, but which are necessary to provide the functional capabilities described by the 
vendor must be included in the vendor’s basic bid on the exception list provided or they 
will not become a part of the awarding contract. 

b. Bids Suitability – When analyzing the bids submitted, the County will consider superior 
design, technology, workmanship, materials, size and component parts, operating costs, 
warranty, service facility, etc., in addition to price.  It is Lucas County’s intent to accept 
the bid, which, after a thorough analysis of the bids submitted, proves to be the most 
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suitable for the intended use.  Bids may be rejected if all required papers are not returned 
with the bid. 

c. Time is of the essence – Unless otherwise stated in the contract, time is of the essence in 
the performance of all duties under the contract.  The County is mandated by the Ohio 
Revised Code to meet specific billing/delivery dates.  Contractor must facilitate the 
County to adhere to these mandates. 

d. Subcontracting – It is to be understood that no part of this bid shall be assigned, 
transferred, conveyed, sublet, or otherwise disposed of, without the expressed written 
approval of the Board of Lucas County Commissioners.  The contractor my not change 
any procedure under the terms of the contract without express written permission of the 
County. 

e. Contract – A one-year price agreement shall be made, with three, one-year renewal 
options. 

f. Board of Lucas County Commissioners reserve the right to reject any bid if indication or 
review of any services or equipment fails to satisfy the Lucas County Treasurer that the 
equipment or services have a satisfactory performance record or if they do not 
completely meet the Lucas County Treasurer’s Office requirements. 

g. Past performance will be a consideration. 
h. Contractor to be provided with a test file from the Lucas County Information Services 

Department.  Contractor will then provide test bills to the Lucas County Treasurer to be 
tested on the remittance processor, 2 to 3 days prior to the project date. 

i. Lucas County reserves the right to add any new and/or additional forms for outsourcing 
at the project contract price for a comparable project. 

j. Lucas County will not pay any upfront costs.  The County will be billed on a per project 
basis. 

k. The County must proof and sign off on all types of bills before they are mailed. 
l. MICR ink only must be used on MICR line.  Block letters must be used on OCR line. 
m. The County may terminate contract by written notice if the terms of the contract are not 

adhered to.  
 
 
 
1.) Definitions: 

• Project Date – The date of the actual mailing. 
• Proof – An actual sample to be used for testing.  Fax copy not acceptable. 
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CHECK LIST 
Included with Bid 

 
  
  Attended the Mandatory Pre-Bid Conference  
 
 

Entire Bid Packet – All Pages 
 
 
All affidavits 
 
 
List of References 

 
  
  Samples of forms, documents, envelopes, etc. 
 
 

Exception List – any deviations from the specifications must be clearly 
detailed on this form. 

 
 
  Bid bond (surety bond, certified check, cashier’s check or money order) 
 
 
  Spreadsheet for one-year contract with two one-year renewal options, 
  Bid with and without postage included 
 
   
 
 
   
 
 
 



Appendix A 

Document Specifications 

This appendix provides specifications for documents to be processed by an NDP 500. To ensure trouble-free 
operation and good encoding and endorsement quality, documents must conform to these specifications. 

To ensure efficient handling and stacking of documents, their length-to-height ratio should be within the 
range of 1.5: 1 to 3: 1, and their dimensions should be within the limits stated in Table 3. 

Table 3. Document Length and Height Specifications 

Measurement Minimum Maximum

Length   
centimeters 12.40 (see note.) 23.50 
inches 4.88 (See note.) 9.25 

Height   
centimeters 7.00 10.80 
inches 2.75 4.25 

Note: The minimum document length that can be placed in the secondary feeder is 13.97 centimeters 
or 5.5 inches. 

The NDP 500 can handle paper of the weights and thicknesses stated in Table 4. 

Table 4. Document Weight and Thickness Specifications 

Measurement Minimum Maximum

Weight   
gm2 75 90 

pounds 20 24 

Thickness   

millimeters 0.1 0.15 
inches 0.0035 0.006 



 
As the minimum values of weight and thickness are approached, the 
suitability of the paper is increasingly affected by other characteristics, 
such as its tensile strength, tear point, curl tendency, long/cross grain 
stiffness, and surface smoothness. 
 
Documents up to a maximum extreme weight of 171 gm2 (105 lb) can 
he placed in the primary feeder and processed, but a degradation of 10 
percent in stop rate will occur. This document weight is not 
recommended for the secondary feeder. 

Grain 
For paperweights above 90 g/m2 (24 lb), the grain can lie on either axis 
of the document. For lighter papers, it is recommended that the grain 
lies along the length of the document, that is, long grain. 

Surface Texture 
The surface texture of a document must be such that MICR characters      
adhere to it during multiple passes through the MICR readers. 
Documents should be encoded on the felt side. 



Lucas County Treasurer’s Office Project Timeline 
 

December      
Date Due 

Date 
Project Project 

No. 
Approx. # of 

Forms 
# of Return 
Envelopes 

Between the 20th 
and 25th 

01/20 ACH2 withdrawal notice  
(A) 

2,000 N/A 

Before the 25th 01/31 1st half Real Estate Tax 
Bills 

 
 

(B) 

95,000 singles 
 45,000 multiples 
 45,000 in-house 

100,000 white 
 
15,000 in-house 

Immediately 
after Real Estate 
tax bill 

01/31 TIPP Final Tax Bill  
(C) 

1,600 1,600 Pink 

Immediately 
after TIPP final 
bill 

01/31 Manufactured Home tax 
bills 

 
(D) 

2,500 2,500 White 

Immediately 
after Tipp final 
tax bill 

N/A ACHM Final Statement 
Notice Letter 

(K) 2,500 N/A 

January 01/31 Close of 1st half Real 
Estate 

   

      
      
February      
1st week  TIPP slips       (E) 8,000 x 5 coupons 

(2 sheets each) 
N/A 

      
March      
1st week (before 
rollover) 

 ACH/ACH2 “Paid” Notice      (F) 4,200 N/A 

1st week of 
March 

 
N/A 

1st time Delinquent Real 
Estate Tax Bill 

 
(G) 

 

 
5,000 

 
5,000 

April      
      
      
May      
      
      
June      
Between the 20th 
and 25th 

07/20 ACH2 withdrawal notice  
(A) 

2,000 N/A 

3rd or 4th week 07/31 1st half Real Estate Tax 
Bills 

 
 

(B) 

95,000 singles 
 45,000 multiples 
 45,000 in-house 

100,000 white 
 
15,000 in-house 

Immediately 
after Real Estate 
tax bill 

07/31 Manufactured Home tax 
bills 

 
(D) 

2,500 2,500 white 



 
Immediately 
after Real Estate 
tax bill 

 
N/A 

ACHM Final Statement 
Notice Letter 

 
(K) 

 
2,500 

 
N/A 

JULY  
 

07/31 Close of 2nd half Real 
Estate 

   

      
August      
2nd week  2nd half Personal Property 

Tax Bills 
 

(H) 
3,000 3,000 white 

Before Real 
Estate rollover 

 ACH/ACH2 Paid 
Statements 

 
(F) 

 

4,200 N/A 

    
 

  

      
September      
1st week  1st time Delinquent Real 

Estate Tax Notice 
 

(G) 
5,000 5,000 white 

      
      
October      
3rd week  Delq. Personal Property 

Tax Notice 
 
      (I) 
      

4,000 4,000 white 

    
 

  

      
November      

 



REQUEST FOR BIDS FOR THE DESIGN, PRODUCTION AND SERVICES 
NEEDED TO INVOICE VARIOUS TAX STATEMENTS, PAYMENT COUPONS 

AND NOTICES FOR THE LUCAS COUNTY TREASURER'S OFFICE

Please note that there are four worksheets in this file - (1)  the one year contract, (2), (3) 
& (4)  the three one-year renewal options



PRICES FROM THE DATE OF AWARD THROUGH DECEMBER 31, 2010
Note.   Prices are inclusive of all labor, supplies, printing, stuffing, mailing, postage as per specification.
All prices are fixed.  There are to be NO increases or changes in prices.  The only consideration for an increase would be if
USPS Rate Commission upon approval of the Postal Board of Governors and Congress approves a rate increase.

With Postage Without Postage

Project
Estimated Annual 

Quantity

Cost per 
piece with 

insert 

Extended Project 
Cost based on 
estimated qty

Cost per 
piece without 

insert

Extended Project 
Cost based on 
estimated qty

Cost per 
piece with 

insert 

Extended Project 
Cost based on 
estimated qty

Cost per piece 
without insert

Extended Project 
Cost based on 
estimated qty

Project A
Real Estate Automatic Deduction Notice 4,000 
Project B
Real Estate Tax Bills 280,000 
    Singles - 210,000 180,000 
Extra page for "multiple" parcels (70,000)/price per page 100,000 
Additional blank real estate tax forms for “in-house” printing  (cost per 
M) 50,000 
Project C
TIPP Final Tax Bill 8,000 
Project D
Manufactured Home Tax Bill 5,000 
Project E
TIPP Payment Coupon  (3 coupons per page) 28,000 sheets
Project F
ACH/ACH2 “Paid” Statements 8,400 
Project G                     (optional)
1st Time Delinquent Real Estate Tax Notices 20,000 
Project H
2nd Half Personal Property Tax Bills 6,000 
Additional 2nd half blank personal property tax forms for “in-house” 
printing  (cost per M) 1,000 
Project I
Delinquent Personal Property Tax Bills 1,500 
Additional blank delinquent personal property tax forms for “in-house” 
printing  (cost per M) 1,500 
Project K                        
ACHM Final Statement notice letter 4,000 
Project L                          (non mailer)
DIPP Delinquent Installment Payment Coupons 20,000 sheets
Additional #10 mailing envelopes to be used for “in-house” mailings -
No postage or permit imprint on envelope 50,000 
Additional #9 return envelopes to be used for “in-house” mailings 
(various colors) - No postage or permit imprint on envelope

50,000 

Total Contract Price



PRICES FOR THE 1ST YEAR RENEWAL OPTION FROM JANUARY 1, 2011 THROUGH DECEMBER 31, 2011
Note.   Prices are inclusive of all labor, supplies, printing, stuffing, mailing, postage as per specification.
All prices are fixed.  There are to be NO increases or changes in prices.  The only consideration for an increase would be if
USPS Rate Commission upon approval of the Postal Board of Governors and Congress approves a rate increase.

With Postage Without Postage

Project
Estimated Annual 

Quantity

Cost per 
piece with 

insert 

Extended Project 
Cost based on 
estimated qty

Cost per 
piece without 

insert

Extended Project 
Cost based on 
estimated qty

Cost per 
piece with 

insert 

Extended Project 
Cost based on 
estimated qty

Cost per piece 
without insert

Extended Project 
Cost based on 
estimated qty

Project A
Real Estate Automatic Deduction Notice 4,000 
Project B
Real Estate Tax Bills 280,000 
    Singles - 210,000 180,000 
Extra page for "multiple" parcels (70,000)/price per page 100,000 
Additional blank real estate tax forms for “in-house” printing  (cost per 
M) 50,000 
Project C
TIPP Final Tax Bill 8,000 
Project D
Manufactured Home Tax Bill 5,000 
Project E
TIPP Payment Coupon  (3 coupons per page) 28,000 sheets
Project F
ACH/ACH2 “Paid” Statements 8,400 
Project G                     (optional)
1st Time Delinquent Real Estate Tax Notices 20,000 
Project H
2nd Half Personal Property Tax Bills 6,000 
Additional 2nd half blank personal property tax forms for “in-house” 
printing  (cost per M) 1,000 
Project I
Delinquent Personal Property Tax Bills 1,500 
Additional blank delinquent personal property tax forms for “in-house”
printing  (cost per M) 1,500 
Project K                        
ACHM Final Statement notice letter 4,000 
Project L                          (non mailer)
DIPP Delinquent Installment Payment Coupons 20,000 sheets
Additional #10 mailing envelopes to be used for “in-house” mailings -
No postage or permit imprint on envelope 50,000 
Additional #9 return envelopes to be used for “in-house” mailings 
(various colors) - No postage or permit imprint on envelope

50,000 

Total Contract Price



PRICES FOR 2ND YEAR RENEWAL OPTION FROM JANUARY 1, 2012 THROUGH DECEMBER 31, 2012
Note.   Prices are inclusive of all labor, supplies, printing, stuffing, mailing, postage as per specification.
All prices are fixed.  There are to be NO increases or changes in prices.  The only consideration for an increase would be if
USPS Rate Commission upon approval of the Postal Board of Governors and Congress approves a rate increase.

With Postage Without Postage

Project
Estimated Annual 

Quantity

Cost per 
piece with 

insert 

Extended Project 
Cost based on 
estimated qty

Cost per 
piece without 

insert

Extended Project 
Cost based on 
estimated qty

Cost per 
piece with 

insert 

Extended Project 
Cost based on 
estimated qty

Cost per piece 
without insert

Extended Project 
Cost based on 
estimated qty

Project A
Real Estate Automatic Deduction Notice 4,000 
Project B
Real Estate Tax Bills 280,000 
    Singles - 210,000 180,000 
Extra page for "multiple" parcels (70,000)/price per page 100,000 
Additional blank real estate tax forms for “in-house” printing  (cost per 
M) 50,000 
Project C
TIPP Final Tax Bill 8,000 
Project D
Manufactured Home Tax Bill 5,000 
Project E
TIPP Payment Coupon  (3 coupons per page) 28,000 sheets
Project F
ACH/ACH2 “Paid” Statements 8,400 
Project G                     (optional)
1st Time Delinquent Real Estate Tax Notices 20,000 
Project H
2nd Half Personal Property Tax Bills 6,000 
Additional 2nd half blank personal property tax forms for “in-house” 
printing  (cost per M) 1,000 
Project I
Delinquent Personal Property Tax Bills 1,500 
Additional blank delinquent personal property tax forms for “in-house”
printing  (cost per M) 1,500 
Project K                        
ACHM Final Statement notice letter 4,000 
Project L                          (non mailer)
DIPP Delinquent Installment Payment Coupons 20,000 sheets
Additional #10 mailing envelopes to be used for “in-house” mailings -
No postage or permit imprint on envelope 50,000 
Additional #9 return envelopes to be used for “in-house” mailings 
(various colors) - No postage or permit imprint on envelope

50,000 

Total Contract Price



PRICES FOR 3RD YEAR OPTION JANUARY 1, 2013 THROUGH DECEMBER 31, 2013
Note.   Prices are inclusive of all labor, supplies, printing, stuffing, mailing, postage as per specification.
All prices are fixed.  There are to be NO increases or changes in prices.  The only consideration for an increase would be if
USPS Rate Commission upon approval of the Postal Board of Governors and Congress approves a rate increase.

With Postage Without Postage

Project
Estimated Annual 

Quantity

Cost per 
piece with 

insert 

Extended Project 
Cost based on 
estimated qty

Cost per 
piece without 

insert

Extended Project 
Cost based on 
estimated qty

Cost per 
piece with 

insert 

Extended Project 
Cost based on 
estimated qty

Cost per piece 
without insert

Extended Project 
Cost based on 
estimated qty

Project A
Real Estate Automatic Deduction Notice 4,000 
Project B
Real Estate Tax Bills 280,000 
    Singles - 210,000 180,000 
Extra page for "multiple" parcels (70,000)/price per page 100,000 
Additional blank real estate tax forms for “in-house” printing  (cost per 
M) 50,000 
Project C
TIPP Final Tax Bill 8,000 
Project D
Manufactured Home Tax Bill 5,000 
Project E
TIPP Payment Coupon  (3 coupons per page) 28,000 sheets
Project F
ACH/ACH2 “Paid” Statements 8,400 
Project G                     (optional)
1st Time Delinquent Real Estate Tax Notices 20,000 
Project H
2nd Half Personal Property Tax Bills 6,000 
Additional 2nd half blank personal property tax forms for “in-house” 
printing  (cost per M) 1,000 
Project I
Delinquent Personal Property Tax Bills 1,500 
Additional blank delinquent personal property tax forms for “in-house” 
printing  (cost per M) 1,500 
Project K                        
ACHM Final Statement notice letter 4,000 
Project L                          (non mailer)
DIPP Delinquent Installment Payment Coupons 20,000 sheets
Additional #10 mailing envelopes to be used for “in-house” mailings -
No postage or permit imprint on envelope 50,000 
Additional #9 return envelopes to be used for “in-house” mailings 
(various colors) - No postage or permit imprint on envelope

50,000 

Total Contract Price















































LUCAS COUNTY BOARD OF COMMISSIONERS  TERMS AND CONDITIONS 
INVITATION TO BID (ITB) 09-056A  TAX STATEMENTS  

Lucas County Support Services, Purchasing Division, One Government Center, Suite 480, 
Toledo, OH  43604-2247 

(419) 213-4520 Fax:  (419) 213-4533 

34

 
 
 
 
 
 
 
 
 
 
 
 
 

SECTION C -EXCEPTION AND ADDITIONAL RESPONSE AREA 



LUCAS COUNTY BOARD OF COMMISSIONERS  TERMS AND CONDITIONS 
INVITATION TO BID (ITB) 09-056A  TAX STATEMENTS  

Lucas County Support Services, Purchasing Division, One Government Center, Suite 480, 
Toledo, OH  43604-2247 

(419) 213-4520 Fax:  (419) 213-4533 

35

EXCEPTION FORM 
PAGE # EXCEPTION 
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IMPORTANT NOTE 

 
Due to heightened security at One Government Center, if your bid is to be 
delivered to the bid-opening site by other than US Mail, UPS or Federal 
Express, you must complete, print and attach this label to the front of 
the container holding your document.  Note: Upon entering One 
Government Center, you will be required to show a photo ID. 
 
Formal bid to: Lucas County Support Services 
   One Government Center, Suite 480 
   Toledo OH  43604-2247 
 
 
 
Item for bid           
 
 
Invitation to Bid No. or Request for Proposal No.    
 
 
Date of Bid Opening         
 
 
Bid Opening Time          
 
 
Vendor Name           




