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See instructions before completing this form. Must be submitted with PART 2
Section A and Section B must be filled out and signed by tocal governmertt before submission to the State Archives

Section A: Local Government Unit

Lucas County Coust of Common Pleas Juvenile Division

(Local Government Entity) (Unit)

Digitaly signed by Muscie Gad <k

Marcie Garlick Smmsarietmnmen..,  Marcie Garlick General Counsel 6/18/2021

Date-30H B418 1:45.10 40T

(Signature of Responsible Official) (Name) (Title) (Date)
Section B: Records Commission See ORC 149,38 — ORC 149.412 for Records Conumission information
Lucas County Records Commission 419-213-4511

(Telephone Number)
One Government Center, Ste. 800 Toledo, Ohio 43604 Lucas
{Address) {City) {Zip Code} (County)

To have this form returned to the Records Commission electronically, include an email address:

jhalogh@eco.fucas.oh.us

I hereby certify that our records commission met in an opes meefing, as required by Section 121.22 ORC, and approved the schedules listed on this
form and any continuation sheets. T further certify that our commission will make every effort to prevent these records series from being destroyed,
teansferred, or otherwise dispased of in violation of these schedules and that no record will be knowingly disposed of which perlains to any pending
legal case, claim, action or request. This action is reflected in the minutes kept by this comrmission.

Records Comimission C% Signature BDate

Section C: Ohio History Connection - State Archives

Electronic Records Archivist 2021-07-22
Signature Title Date

Section D: Auditor of State
Digitally signed by Martin E.

Martin E. Meeks wees Records Manager

Date: 2021.07.26 15:42:01 -04'00'

Signature Title Date

Please Note; The State Archives refains RC-2 forms permanently. It is strongly recommended that the Records Commission retain a permanent
copy of this form

SAO-/LGRP- RC-2 {Part 1 & 2}, Revised August 2018
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Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Colfumbus, Ohio 43211-2497

Section E: Records Retention Schedule

Admin. Page 1of I

LUCAS COUNTY JUVENILE COURT ADMINISTRATION
{local government entity) {unit)
(n . {3) BT |+ RN 1 ey
Schedule (2) Record Title and Retention {4) For use by ;| - RC-3
Number Pescription Period Media -‘Auditor of |- Required
Type - State or | by OHS--
OHS-LGRP | LGRP .
ADMINISTRATIVE JOURNALS: POLICIES & pRaaNENT | e P
2021-1 ISSUES UNRELATED TO CASES (Sup R 2601AN ) HACHORE Lo
20212 ANNUAL REPORTS e | i, 1 IE(
(Sup. R 26.61(B)) : i .
UNTILOF NG & R
20213 COMMUNICATION RECORDS ADNN, vALUE ey o
UNTIL OF NO i o =
2021-4 CORRESPONDENCE & GENERAL OFFICE &'ﬂ;{wz}'ﬁfg}ﬁ BLECTROMIE : [:I B .
UNTIL OF NO - SR
2021-5 DRAFTS & INFORMAL NOTES ey | msctmome O
UNTIEL GF NO [— SR _::_-.
2021-6 PUBLICATIONS RECEIVED G R 200 | PN O
UNTIL OF NG PAFLR/ » o
2021-7 PUBLICATIONS (DEPT. MANUAL, NEWSLETTERS, ADMIN, VALUE FURCTRONIC SR
PROCEDURAL RULES & REGULATIONS) (Sup. R 26010 g
PHOTOS, VIDEOS & OTHER MEDIUMS INTENDED UNTIL OF NO. LFares S
2021-7.1 FOR COURT PUBLICATIONS AND PRESENTATIONS S B 26010 O
1 MONTHS FAPER :
2021-8 DESK APPOINTMENT CALENDARS AFTER USEFUL L il
LIFE

Updated: 6-18-2021




I Ohio Historical Society
ORY State Archives of Ohio

Local Government Records Program
800 E. 17" Avenue
N Columbus, Ohio 43211-2497

Section E: Records Retention Schedule

CLERKS Page 1 of 2

LUCAS COUNTY JUVENILE COURT CLERKS
{local government entity) {unit)
1 . (3) ABF o AR
Schedule (2) Recorq T|.tle and Retention {4) For use by R_C_::‘a__ -
Number Description Period Media Auditor of - Required.
Type State or | by OHS-
OHS-LGRP | ‘LGRP . -
PERMANENT EEE RN SR
2021-9 INDEX (Sup. R 26,63 e : d o
PERMANENT | R
" Sup. R 2603(D) T
2021-10 DOCKET (sup. (D) e M i
PERMANENT oy Tl E
2021-11 JOURNAL Sup. R. 26,030 HLECTRONIC o
2021-12 NOTES FOR PURPOSE OF COMPILING A REPORT, S EEFEm cas pis 0k - ERE R
- OPINION, OR OTHER DOCUMENT OR MEMO 3 DESTROY XTPREPARERS'  srrizrovia g :
{Sup. R. 16, 03B) ool
1 YRS FROM ELECTRGNIC R
2021-13 RECORDINGS OF COURT PROCEEDINGS DATE OF SRR
RECORDING | E‘ e
2021-14 SUPREME COURT REPORTS PERMANENT widTRowe o
2021-15 DELINQUENCY CASE FILES T VAR e AU, 53 e oA i
" {including appeal exhibits, depositions & transcripts & psychological D ey, TR ELECTRONIC i B
evalatinng (Ser B 2605000 . > K
2031-16 UNRULY CASE FILES 7RG AT A — SRR
- (Encluding appeal exhibits, depositions & transcripts & psyclological AFTER AUDIT ELECTRONIC R Rt
evatuations) {Sup. 1. 26,03 L E s
L7 ADULT CRIMINAL CASE FILES Jrammione e
2021- (Including appeal exhibits, depositions & transcripts& psychological P D A vision  HLECTRONIC T [:]
evaluations) (5up. R 268K1MXIR s
JUVENILE BY-PASS: 1 YRS AFTER FINAL o 3 :-.;.:-
2021-18 1* FILE=1" PAGE OF FORM COMPLAINT CATER APPEAL piec S
28D FLE=2"" PAGE OF FORM COMPLAINT W/SIGNATURE (op. R 2603112} e N
PERMANENT CUSTODY. CUSTODY, PARENTAGE. VISITATION, SUPPORT VRS AFTER CHILD ORTATNS e o
ENFORCEMENT, ABUSE DEPENDENCY, NEGLECT, & URESA FILES et Ly PAPER/ L RN
2021-19 (in¢luding psychological evaluations AND civil p jon orders) NGOTION, WHICHEVER IS LATER PLECTROMNIC (AP D -
(S R 2603400 G o
SYRSAFFERD!}\;I'IE
OF SERVICE O ’
2021-20 SEARCH WARRANT RECORDS LAST ATTEMITS FeTRONe
(Sup. R. 26.03(h)5)
2 YRS AFTER FINAL
2021-21 UNRULY & MARRIAGE CONSENT FILES ArteR avorr pinti
(Sup. R. 26.03(HX5)

Updated: 6-18-2021




Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohio 43211-2487

Section E: Records Retention Schedule

LUCAS COUNTY JUVENILE COURT

CLERKS (cont.)

CLERKS Page 2 of 2

(local government entity) {unit}
(1) . (3 — A0} _ S (8) .
Schedule (2) Record Title and Retention (4) Foruseby. | ~pgo3
Number Description Period Media | -Auditorof | poqiired
Type - State or. | by OHS-
OHS-LGRP | “{GRp -
$ YRS AFTER FIAL - Lo S
2021-22 MINOR MISDEMEANOR. TRAFFIC (sum 2603420050 BLECTRONEC SR
2021-23 MISDEMEANOR TRAFFIC BIRSUTIINAL | ]
{Sup R 26 03(HY5) - D B
202124 ALL OTHER TRAFFIC N W g
Hup. R. 26,000, ]
1YEAR. _' '_:
2021-25 COURT REPORTgr: If)i(}[;isiggﬁ:rls)EPOSTIﬂONs, & °{§P“T',?‘§§ﬁai“ ey D e
AREMET 1
2021-26 PRELIMINARY DRAFTS OF LETTERS, MEMORANDA, O LONGFR OF ey i
WORKSHEETS, REPORTS ADMEIN, VALUE S [“_“|

Updated: 6-18-2021
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Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Chio 43211-2497

Section E: Records Retention Schedule

Business Page 1 of 2

LUCAS COUNTY JUVENILE COURT BUSINESS OFFICE
(local government entity) {unit)

(1) {3) R L) T R ) B
Schedule (2) Record Title and Retention (4) Foruse by .| 'RC-3:
Number Description Period Media Auditor of | Required -

Type State or - | by OHS-
OHS-LGRP:| LGRP .-
3YRS PROVIDED " - i I-'::. ST
2021-27 CANCELLED CHECKS/REGISTERS (Sup_;?féﬁl © ¥LECTRONIC El
2021-28 ATTORNEY FEES svaass o = EI
15 ¥RS - L -
2021-29 BIDS (SUCCESSFUL) i ELRCTRONIC ERE
" 2021-30 BIDS (UNSUCCESSFUL) APTER EaTReC SER
EXPIRATION S D i
RN i
2021-31 CONTRACTS EXPIRATION BLECTRONIC D )
) INVENTORIES LA o
2021-32 (ANNUAL OF COUNTY PROPERTY) AUDFTED Festa
INVOICES 2R AFTFR FHD OF PAPERS
2021-33 (PAID) vkuvlum AUDITED pLpetRone
202134 LEASES AFTER L ECrRONC
EXPIRATION
4 FISCAL YRS PATER/
2021-35 LEAVE REQUESTS PROVIDED ELECTRONIC
AUDITED
2021-36 PAY-INS TO TREASURY 4 RSCAL YRS mscriore
202137 PAYROLL e St
4 FISCAL YRS EL.‘;gf,Eﬁ‘m
2021-38 PURCHASE ORDERS
PAPERS
2021-39 RECEIPT DOCUMENTS 7FISCAL YRS BLECTRONIC

Updated: 6-18-2021
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Ohio Historical Society
State Archives of Chio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohio 43211.2497

Section E: Records Retention Schedule

LUCAS COUNTY JUVENILE COURT

BUSINESS OFFICE (cont.)

Business Page 2 of 2

(local government entily} {unit)
(1) ] 3) 8] - 7
Schedule {2) Record Title and Retention (4) Foruseby | ~RC-3.
Number Description Period Media ‘Auditor of .| Required
Type - State or. | by OHS-
OHS-LGRP | . LGRP ..
2021-40 TIME CARD, TIME SHEETS 3 YRS PROVIDED Ay El |
2021-41 REQUISITIONS 3 YRS PROVIDED prmy
2021-42 TELEPHONE BILLS YRS PROVIDED BLECTRONIC E] G
2021-43 TRAVEL EXPENSE REPORTS svRsmovion | it (AN
AUDIT B ;
2021-44 VOUCHERS 4KS FROVIDED T ECTRONIC i EJ
2021-45 ATTORNEY APPOINTMENTS UNTIE. AUDITED patoren .; : S .. :
2021-46 CLERK’S CERTIFICATE TO SHORTHAND ONTIL AUDITED T
REPORTER oo
2021-47 BOARDING HOME RECEIPTS | e - D
2021-48 BANK RECORDS P s i
(Sup. R, 26.01{C)) FELECTRONIC R I:! .
2021-49 RECEIPT BOOKS/RECORDS/PAY-INS ROVIOED AUDIT |y Tichne O
2021-50 FISCAL RECORDS 3 YRS PROVIDED Ay
£Snn R 26 0178
2021-51 GRANT RECORDS . sLcTRONC
2021-52 RFPs, BIDS, & RESULTING CONTRACTS e | s

(Sup. R. Z6.01(P)}

Updated: 6-18-2021
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OChio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Chio 43211-2497

Section E: Records Retention Schedule

LUCAS COUNTY JUVENILE COURT

Human Resources

Human Resources 1 of 1

(local government entity) (unit)

(1 @ 3 ) 5 )
Schedule Record Title and Description Retention Media For Use by |
Number Period T Auditor RC-3 Required

ype by QHS-LGRP
i EMPLOYMENT APPLICATIONS : -
2021-33 {Posted/Advertised Positions) (Sip?‘;]_:;t_r.}{?m LKCTRONE =
2021-53.1 EMPLOYMENT APPLICATIONS 2 YEARS - o :
{Unsolicited applications/non-advertised) {Sup. R, 26.01(H) ELECTRONIC [y
2021-53.2 INTERSHIP APPLICATIONS o antn | mEmauc g
EMPLOYEE BENEFITS LEAVE RECORDS 3 YRS PROVIDED - o
2021-54 (Sup.ﬁ];.:m(l}) aUBCTROMIC R
3VRS
2021-55 EMPLOYEE LEAVE RECORDS P I
{Sup. R. 26,0H{1}) D
2021- EMPLOYEE HISTORY RECORDS 10 VIS AFTER ]
021-56 Oneheding Civil Rights-related documents & Workers® Compensatian dacuinents) ;rsﬁf:h}illl::'g:gg El_gg,'-fg’,'q,c D o
2021-57 EMPLOYEE DISCIPLINE RECORDS AT ION A BN
(Suv, R, 26,04} (I 3
PAI’F.R:‘N | S
ELECTRONIC
O
-3
[:l :
S
0

Updated: 6.18.2021
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Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohio 43211-2497

Section E: Records Retention Schedule

Ct. Reporter Page 1 of 1

LUCAS COUNTY JUVENILE COURT COURT REPORTER
(local government entity) (unit)

m . (3) w8
Schedule (2) Record T'_t[e and Retention {(4) Foruse by .| - -'_]'\'(0!3 g
Number Description Period Media Aucﬂtorof:_ Required
Type Stateor | 4y oHs-
OHS-LGRP| "LGRP- .

2021-94 EXHIBITS, DEPOSITIONS & TRANSCRIPTS S % s sLLCTRONC o
2021.95 DIGITAL AUDIO RECORDINGS OF oo | ey G
HEARINGS (FTR) " o o

g _:f -

Updated: 6-18-2021
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Ohio Historical Society
State Archives of Ohio
Local Government Records Program

860 E. 17" Avenue
Columbus, Ohio 43211-2497

Section E: Records Retention Schedule

CASA/CRB Page 1 of 2

LUCAS COUNTY JUVENILE COURT CASA
{local government entity) {unit)
{1) . (3) 1£) {6}
Schedule (2) Record_ Tl.ﬂe and Retention (4) For t.lse by RC_.3
Number Description Period Media Auditor of | Required
Type State or by OHS- -
OHS-LGRP | 'LGRP
UNTILQF NO PAPER
2021-96 CRB REVIEW SHEETS ADMIN VALUE ELECHRONIC 0. -
UNTIL L
202197 CASA POLICY MANUAL CoRsEEe | e o
7 YRS AFTER . |
2021-98 CASA CASE FILES cLosURE 0F A o
2021-99 CASA BUDGET LOG {Working Papers) Probicitins AR _ D
. VOLUNTEER PERSONNEL FILES (including o  PAPRS
2021-100 references, criminal record checks, volunteer and SERVICE HRonte -0
confidentiality agreements.} B
; VOLUNTEER TRAINING IN-SERVICE STGN-IN UNTIL OF NO : E
2021-101 SHEETS AND MATERIALS ADMINVALUE RECTRGNC g
UNTIL PAPER/
2021-102 VOLUNTEER TRAINING CURRICULUM MATERIALS SUPERSEDEDOR | #LRCTROMIC 0o
2021-103 UL OF NO W ACTRONC '
VOLUNTEER TIMESHEETS/MILEAGE FORMS ADMIN VALUE . ]
20204104 VOLUNTEER WORKING CASE FILES ik Lz i
MERGE 3 L D
2021-105 VOLUNTEER COMPLAINT FILES NESOLVED. i = 0
2021-106 VOLUNTEER EXTT QUESTIONNAIRE ADMIN VALUZ mLECTROMC 0
1107 CORRESPONDENCE/GENERAL & A aos | i Lo
EXECUTIVE O
1 YEAR PAPERS "
2021-108 UNSUCCESSFUL GRANT APPLICATIONS ELECTRONIE !

Updated: 6-18-2021
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Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohlo 43211-2497

Section E; Records Retention Schedule

CASA/CRB Page 2 of 2

LUCAS COUNTY JUVENILE COURT CASA (cont,)
(local government entity) {unit}
(1) : (3) (8) ®
Schedule {2} Record Tl_tle and Retention (4} For use by RC-3 -
Number Description Period Media Auditor of /| Required
Type State or by OHS-
OHS-LGRP LGRP_'
2021-100 GRANT RECORDS O GIANT FERIOD s  |:|
2021-110 VOCA GRANT RECORDS INCLUDING: Financial, 5 YRS AFTER N S
Supporting Does, Statistical Reports, Other Awards Records XSS}%{%‘@E FLeeTReNIC - D
SVAA GRANT RECORDS INCLUDING: Financial, 5YRS AFTER v .
2021-111 Supporting Docs, Statistical Reports, Other Awards Records S ats it |
O
PLBOTRONIC D
PAPLR/ N :
ELECTRONIC E:l
FLECTRONIC M.
PAPER!
BLECTRONIC
FM,ER‘I’\}[
ELECTRONIC
PAPER SR
ELECTRONIC . D
Ez.l?gr}%;uc '_Z__i D -
ELESI‘;ESLIC D ) .
PAPER/ -. D A ;
ELECTRONIC S

Updated: 6-18-2021




Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohio 43211-2497

Section E: Records Retention Schedule

Probation Page 1 of 1

LUCAS COUNTY JUVENILE COURT PROBATION
{local government entity) {unit)
{1) ) {3) ST e
Schedule (2} Record Title and Retention (4) Foruseby | . RC-3 -
Number Description Period Media Auditor of - Required.
Type State or | by OHS-
OHS-LGRP | LGRP
2021-58 INDEX TO PROBATION FILES PERMANENT mAeThone
2021-59 ANNUAL REPORTS PERMANENT o
JUVENILE PROBATION FILES Ok FRobATION. OF PAPLR
2021-60 (Includes Comim. Service Work Docs & Psycholegical Evaluations) AGE:,'&}‘}[E:F’VER FLECTRONIC
2021-61 DEPARTMENTAL PROGRAM FILES AR PAPER]
(Diversion, Sex. Offenders, Sub, Abuse, Intensive Services) AQE2L WICHEVER ELECTRONIC
!TRSAmkERLl. "
2021-62 JUVENILE RESTITUTION FILES RO WG BLECTRONIC
2021-63 RESTITUTION PAY-IN FILES s | e
202 I _64 2YEARS AFTER PA‘ll’ER.i
POLICY[PRO CEDURE MANUAL SUPERSEDED ELECTROMNIC
2021-65 TOXICOLOGY SCREEN DOCUMENTS 2 YRARS SROM FLACTRONIC
SCREEN DATE
2021-66 PROGRAM DOCUMENTS | YEAR FROM sLBeTRON
PROGRAM
2021-67 DYS GRANT DOCUMENTS ST on; v

WHICHEVER 15 LATER

Updated: 6.18.2021




Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohio 43211-2497

Section E: Records Retention Schedule

LUCAS COUNTY JUVENILE COURT

INTAKE Page 1 of 1

ASSESSMENT CENTER & MISDEMEANOR SERVICES

{local government enfity) (unit)

() : (3) N BT
Schedule (2) Record Title and Retention {(4) Foruseby || pels -
Number Description Period Media Auditor of Required |
Type Stateor - |y oHs. -

QH_S-_LG_RP LGRP -
ASSESSMENT RECORDS (AT ' |l

2021-145 (Safely Plans, Mediation Agreemenis, Police Repoerts, Family Pacts) 3 years L peTRaNe : :l:I te
2021-146 TANF APPLICATIONS, FINANCIAL 3 YEARS FROM PAIR . B
VERIFICATIONS AND INTAKE PAPERWORK DATEOFINTAKE | HLECTRONE o

Updated: 6-18-2021
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Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohig 43211-2487

Section E: Records Retention Schedule

LUCAS COUNTY JUVENILE COURT

JDC Page 1 of 3

JUVENILE DETENTION CENTER

({local government entity) {unit}
(1) , 3) LN U
Schedule (2) Record_ Tl_tte and Retention 4 _ -_For use by | R_C-l:_s e
Number Description Period Media Auditor of .| Required
Type State or - | - by OHS-
OHS-LGRP ZLGRP.. .
2021-68 DAJLY DETENTION STATUS SHEET FURTHER ELECTRONIC e
ADMIN, VALUE . D .
UNTIL NC ol L
2021-69 DAILY DETENTION ROSTER FURTHER iR g
2021-70 MONTHLY ST‘?)FFE]?['%{ESQS‘DOF JUVENILES 1,"";)%55)3“ Ry 3 [:] ;
RE: o .
5YRS OR AGE " S
2021-71 ALL RESIDENT FILES HMWINCHEVER | oirmomic e
6§ YRS AFTER EI
2021-72 RESIDENT MEDICAL FILES DATE OF L Gl
2 YRS AFTER : _: et
2021-73 OFFICIAL HEAD COUNTS e FLECTIONC o
PAPIRS ._ SR
2021-74 RESIDENT MEDICAL REQUEST (NURSE’S LIST) i ELECTRONIG R R
VALUE L
202175 STAFF PHONE LOG & VISITORS’ SIGN-IN {YRAFTER i e
SHEET RECORD U
202176 KEY SIGN-IN SHEETS UNTIL OF KO S e R
{Includine Floor and Facilitv Sheets) VALUE REE
} MEAL COUNT UNTIL OF NO !‘Mfﬁ(k:‘ . ::.... E
2021-77 (BILLING PURPOSES/# OF MEALS SERVED) VALLE FeRone R
2021-78 RIRST AID CHECKLIST FORM | mactoe SO
YALUE L—_I
UNTIL OF NO — :
2021-79 MAINTENANCE WORK ORDER o BLECTRONIC
RESIDENT BEHAVIORAL POINT CARDS UNTIL OF NO FLECTRONIC
2021-80 & THINKING REPORTS ot

Updated: 6.18.2021
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Chio Historical Society
State Archives of Chio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohio 43211-2497

Section E: Records Retention Schedule

LUCAS COUNTY JUVENILE COURT

JDC Page 20of 3

JUVENILE DETENTION CENTER (cont.)

{local government entity) {unit)
(1} (3) ~{5) (8).
Schedule (2) Record Title and Retention {4) Foruseby .| - R(CZ3 o
Description ; Medi y. - '
Number Period edia Auditor of ..} Required :
Type - ‘State.or.. | by OHS-. -
QHS-LGRP- |- 'LGRP--_
2021-81 INSPECTION RECORDS TOATEOF | et SEETRE R B T
(DYS, Health Dept., Fire) RECORD ' E:l ST
2 YRS FROM B R
2021-82 MANAGER DAILY LOGS PATE OF HLECTRANIC | El ot
6 YRS AFTER - C .
2021-83 MAYSI-2 National Youth Screening Tool DATE OF RECTROMIC 0
PAPERS :
ELECTRONIC . [3 i
2021-85 STAFF ATTENDANCE RECORDS *DATEOF sstreenic o
RECORD el
CORRESPONDENCE & GENERAL OFFICE RECORDS UNTEL NG AL s B
2021-86 (INCLUDES MISC EMPLOYEE NOTES AL ELECTRONIC o
AND RERINENT CTOTHING INVENTORY 1.00GSY ’ : L
2021-86.1 BREAK LOGS FOR STAFF UNTIL N mew S
ADMIN. VALUE : .
2021-86.2 UNIT LOGS FURTEER i [
ADMIN, VALUE N I
2021-86.3 UNIT OBSERVATION SHEETS uNTIL NG . Lt
ADMIN, VALUE ELECTRGNIC i D =
INVENTORY RECORDS YRS FROM R
2021-87 (Including Property Receipts) RBCORD FLECTRONIC e
POLICY & PROCEDURE MANUALS 1YRS FROM SR
2021-88 gggggg ELECTROMIC : D A
PREA: Collected sexual abuse data, including il  parml
2021-88.1 incident reviews and incident investigations Con oo oD pLieTRne
EMPLOYEE HANDBOOK & POLICIES 2 YRS FROM PAPERS
2021.89 READ & SIGN RECORDS RECORD FLECTRONC

Updated: 6-18-2021




Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohio 43211-2497

Section E: Records Retention Schedule

LUCAS COUNTY JUVENILE COURT

JDC Page 3of 3

JUVENILE DETENTION CENTER (cont.)

(local government entity) (unif)
(1) . (3} sy ey
Schedule (2) Record Title and Retention (4) For use by RC-3 .
Number Descrlpt!on Period Media Auditor_of R.equ"ed. .
Type State or - | by OHS-
OHS-LGRP. | “LGRP
2021-90 All Court, IDC, and YTC surveillance and routine T OhATICALLY L. o . S i L
security monitoring recordings DELETED 24 DAYS S et
Any extractions of Court, JDC, and YTC surveillance and routine L YEAR AFTER PARERS :': : L
2021-91 security monitoring recardings for investigative or public records 2’51;RE§‘(SA‘TLEON ¥ ELECTRONIC o D Rt
purposes ACTION PENDING AV -:_.:
JUVENILE DETENTION BOOKING LOG 2 YRS FROM PAPERS TR R
2021-92 DATE OF ELECTRONIC Lt Ej
RECORD sk
2 YRS FROM ! e
2021-93 JUVENILE DETENTION RELEASE LOG DATE OF FLRCTRONIC o
RECORD =
PAPER/ ._ .

ELECTRONIC

PAPER/
ELECTRONIC

PAVERS
ELECTRONIC

PAPERS
ELECTRONIC

PAFER/
BLECTRONIC

ELECTROMIC

ELECTRONIC

PAPER/
BLECTRONIC

PAPERS
ELECTRONIC

Updated: 6-18-2021
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Ohio Historical Society
State Archives of Ohio
l.ocal Government Records Program

BOOE. 17" Avenue
Columbus, Ohio 43211-2497

Saction E: Records Retention Schedule

LUCAS COUNTY JUVENILE COURT

YTC Page 1of 2

YOUTH TREATMENT CENTER

(local government entity) (unit)
Schedule (2) Record Title and Retention (4) “Foruseby | RC-3
Number Description Period Media | -Auditorof ‘| 'Required
Type - Stateor. | by OHS- .
OHS-LGRP | - LGRP. -
UNTIL NO R ER Rt e
2021121 DAILY DETENTION STATUS SHEET | FURTHER MLECTROMC o
UNTIL NO - G
2021-122 DAILY DETENTION ROSTER (oTURTHER LLECTRONIE O
2021-123 MONTHLY STATEMENT OF JUVENILES 10 YRS FROM eare L
DATE OF HLECTROMC A [:i N
DETATNED RECORD il e
5 YRS OR AGE ] 5_ "::- . s
2021-124 ALL RESIDENT FILES 21, WHICHEVER EuECTRONC T
5 YRS AFTER e
2021-125 RESIDENT MEDICAL FILES DATE OF ELEeTROMC i :
2 YRS AFTER
2021-126 OFFICIAL HEAD COUNTS RRCORD TR -_ L_J
PAPBRS
2021-127 MEDICAL STAFF LOG “]é%_scrg%m SLACTRONIC L |
2021-128 STAFF PHONE LOG & VISITORS’ SIGN-IN IYRAVIRRDATE | Sireome e
SHEET i ;
PAFER/ _:.:'
2021-129 KEY SIGN-IN SHEET Mo mCTRONC ihi
VALUE L
2021-130 et o e AR
MEAL VERIFICATION FORM e o
X PAPERS a
S0 1.131 FIRST AID CHECKLIST FORM “apiine™” ELECTRONG S
UNTIL. OF NG FAPERS R ..':: :
2021-132 REQUEST FOR SERVICE (Maintenance) VaLUE HLEGTROMS o
AR | BN
2021-133 SUPERVISED SCHOOL SUPENSTON RECORDS e ELECTRGHIC S

Updated: 6-18-2021




Ohio Historical Society
State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue
Columbus, Ohio 43211-2497

Section E; Records Retention Schedule
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YOUTH TREATMENT CENTER (cont.)

(local government entity) {unit)
,-. {5} _ (5}
) . (s} T A (e
Schedule (2) Record Title and Retention (4) Foruse by ©| "RC-3 -
Number Description Period Media Auditor of -] Required
Type .- Stateor .| by OHS-:
OHS-LGRP LGRP o
INSPECTION RECORDS 3 YRS FROM PAYLIY B R
2021-134 . : ELECTRONIC e
(DYS, Health Dept,, Fire) RECORD SR I e
2021-135 SHIFT ACTIVITY REPORTS 2 YRS FROM ELECTRONIE A
RECORD : lj :
3 YRS FROM \ G '1:_
2021-136 ATTENDANCE RECORDS DATE OF mACTRONC T e
1 UNTIL NO VAPER! Bt
~137 CORRESPONDENCE & GENERAL OFFICE JURTHER | mecTeoe o
RECORDS : S
2021-138 INVENTORY RECORDS 3 YRS FROM L. R
RECGRD |:|
2021-139 POLICY & PROCEDURE MANUALS 2R TRON FLECTRONC R
RECORD i [:] 3
2021-140 RD Z‘E{&'Srg'gém PAPER/ : -
EMPLOYEE READ & SIGN RECORDS DaTeOF L G g
All Court, JDC, and YTC surveillance and routine security i eecardings are e R e _
2021-141 monitoring recordings tc‘.c(l}.zyy‘;:)-;'ld e s D
2021142 Any extractions of Court, JDC, and YTC surveillance and tol\iﬂ_ )'cq;sm‘r ’ o o .
routine security monitoring recordings for investigative or public S ction s ponding ELECTRONIC i D A
records purposes GRS IES
2021-143 PREA: Collected sexual abuse data, including 0 yeursaflr il o 5 ER "
incident reviews and incident investigations P AN e 3 ]:I
ELECTRONIC )
o
PAPER/ 5 R :
ELECTRONIC . I:] S
Alidited means: the ylearkl.

Updated: 6-18-2021

errcompassed by the records

have been audited by the
Auditor of State and the audit
report has been released
pursuant to Sec.117.26 O.R.C
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