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View Failed Funds Check Results

Audience: Requester

Purpose: Funds reservation is done automatically when you submit a requisition containing items
that are subject to budgetary control. Funds are reserved when a requisition subject to budgetary
control is submitted. Funds are checked upon saving a requisition, and again upon submission.
Note: The Requisition cannot be submitted when a Funds Check fails. This job aid will provide
guidance to viewing results of a failed funds check.

Step | Action

1 Log into Oracle.
Home Page -> Procurement > Purchase Requisitions
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Share thoughts with your colleagues...

1 0 0 {__Requisitions _|

Conversations = Following Followers

o Employee News

o My Flags :
Marketplace

2 Click the More Tasks > Enter Requisition Line link.
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Shop by Category v Soarch

Click the Line Type list.
4 Select the Goods list item.

w

* Line Type Goods v

Click in the Item Description field.

Enter information into the Item Description field.
Click in the Category Name field.

Click the Search: Category Name button.
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Click in the Category Name field.

Job Aid SSP-025

10

Enter information into the Category Name field.

11

Click the Search button.

12

Click the Category Name cell to highlight category.

13

Click the OK button.

14

Click in the Quantity field.

15

Enter information into the Quantity field.

16

Click in the UOM field.

17

Make a selection from the UOM list.

18

Click in the Price field.

19

Enter information into the Price field.

20

Click in the Currency field.

21

Click the scrollbar to view the Billing region.

22

Click the Charge Account icon and add accounting combination that has insufficient

funds.

Aeyussie  massun, rinaie -

Requested Delivery Date  8/5/19

Segment Value Description

Suggested Buyer Chapa, Jessica

GL Fund 1010 General Fund

4 Billing GL Department 114001 Support Services > 2510
View v Format v < Detach GLProgram 50 General Gowt - Legislative & Executive
i GL Account 510001 Salaries > 511110
Project Costing Details
GLProject 00000 NIL
Project Expenditure  Expendit|
Number TaskNumber 1o Date. ype GLFuture 00000 Default

A/

*BudgetDate  * Perce:

fon Support Services Q

Deliver-to Address "1 Governi

ntage Quantity ~Amount (USD) Funds Status

ment Center, Suite 480, TOLEDO, OH 43604, UNITED STATES

Distribution
Flexfields.

Lcese
Tracking Code

101011400150 510001.00000.0( E5, mene Gy 100 1 100000 Notreserved
Total 100 1 1,000.00
4 Notes and Attachments
Note to Supplier Attachments None 5+
Enter Requisition Line W m
* Line Type Goods w Source Type  Supplier
o 2 Agreement Q
revision New supplier
* Item Description Roof Repair Kit Supplier Q
Supplier Site
i Suppller Contact
* Category Name 910 Q
Phone
* Quantity 1
Fax
* UOM Name Each v
Email
* Price 1,000.00
Supplier tem
* Currency y USD v
4 Delivery
* Requester Thomass Del Type Intemal | v
Requested Dellvery Date  8/519 o fon  Support Services. Q
. ., Dellver-to Address 71 Government Canter, Sute 480, TOLEDO, OH 43604, UNITED STATES
Suggested Buyer Chapa, Jessica Q
4 Billing
View v Format v < Detach
N - . Distribution
Project Costing Details e
Charge Account “BudgetDate  * Percentage Quantity ~Amount (USD) Funds Status Delete
Project Lcese
Number TaskNumber  jiom Date Type Organization Tracking Code
Q 1010.114001.50.510001.00000.0C_ B3 o9 G 100 1 1,000.00 ot reserved

24

Click Shopping Cart icon and select Review.
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Add to Cart @ = 1

Roof Repair Kit
$1,000.00 Each 1 x

Total $1,000.00

Review Submit

25 | Select Y/N option for *State Contract - If yes, please insert Contract Number.
26 Enter if 'Y' is selected enter a number in the State Contract Number field.
27 | Select Y/N *Sole Source ("If yes please attach proof of Sole Source").
28 | Select Y/N *Resolution Attached.
29 | Select Y/N *Will Services be performed on Lucas County property?
30 Click the Check Funds button.
[ o | crekrne | srage s | viewror Jf v~ s |
© Error x
The transaction failed the funds check process. (XCC-675370)
| View Funds Check Results | OK
31 Click the View Funds Check Results button. Note the results of the funds check.
@ Funds Check: Requisition 1187 X
View | Transaction | v
Transaction Lines Impacted by Control Budgets
Vieww B EF  FundsStatus Failed | v
Line-Di: Status Requested Charge Account Budget Account E:ﬁg:t Control Budget I\Bﬂ::g;:ar
1-1 0 Insufficient funds 69.24 USD 1010.110001.50.630007.BC014.00C 1010-110001-50-ALL5SN 2019 LC Annual Absolute - Pr... Kelleigh ..
Done
32 Click the Done button.
33 Click the OK button.
34 Click the Save button.
35 | Click the Submit button. Notice that Funds Check is performed again during the
Submit process.
36 Click the OK button.
37 | The Requisition cannot be submitted when Funds Check fails. Click the Save

button and click Save and Close.
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[ chop | ches runcs | arage oprvats | vwor I sav | = | submi |

Last Saved 7/31/19 2:04 PM

Requisitioning BU - Lucas County Justification Requisition Amount 145,89 USD
* Description Frst A Kit - Hard ase - Lovel 1 Approval Amount  Calculate Amount with Tax
Funds Status  Fajled @
* State Contract - If ys, please insert Contract Number No Attachmants. Nona
State Contract Number
* Sole Source - If yes piease attach proof of Sole Source No
* Resolution Attached No
* Will Services be performed on Lucas County property? No
Requisition Lines
Acions v View v Fomatvy @ # X Freeze Wrap
Line  Description Category Name * Quantity UOM Name Price  Amount(USD) Funds Status Delete
© 1 FistAdKi- Hard Caso- Lovel 1 5 1 Eaxh 6024 USD 6024 Faied x
2 Firet At - Soft Side Gase - Lovel 1 s 1+ Ean 665 UsD 2665 Passed ¥
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