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Evaluate Negotiations

Audience: Buyer

Purpose: Buyers have ability to evaluate the responses from Suppliers, including notes to the
Buyer, in order to make award decisions. This job aid will assist you with the steps to analyze the
Supplier response.

Action
Step

1 Log |nto Oracle. From the Home page, navigate to Procurement > Negotiations.

AMANDA THOMASSON

Share thoughts with your colleagues

0 Employee News

0) My Flags

From the Negotiations page, click the Task icon, and select Manage Negotiations.

Negotiations
» Create Negotiation

| ¢ Manage Negotiations

¢ Manage Surrogate Responses

e Delete Negotiations

~ e Research Suppliers
3 | Click the Search button.

Overview Manage Negotiations X

Manage Negotiations m
Time Zone Eastern Standard Time

4 Search Advanced Manage Watchlist Saved Search My Negotiations v O\

** At least one is required —

Procurement BU v ** status v

** Negotiation * Qwner ASHFORD, RUTH v _||I'

*k Py alamls

Negotiation Title Line Description E

Reset Save...
Search Results

4 Select a Negotiation in 'Closed' status. If the Negotiation is locked, click the Negotiation ID to
open the document.
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Manage Negotiations @
Time Zone Easter Standard Time
» Search Advanced  Manage Watchlist  Saved Search My Negotiations v

Search Results

Actors v View v Fomaty 4 B T [ 0 Freere [ Detach o wrap
Negotiation  Negotiation Title Negotiation  gi0,g Monitor  Time Remaining Close Date Responses Muls’:;::: Owner
58 Offce Supplies Invitation o .. Draft Notapplicable /28119 5:48 AM o 0 "Rath, Michae!
198 Requestfor ... Draft Not applicable 0 "Rath, Michael
15 Offce Suppiies Invitationto... Active (Locked) 6Days 16 Hours  B/28/18 :45 AM 0 "Rath, Michael
Offce Supplies - Test Inviation'o...~ Closed (Locked) 0Seconds 8121110 11:45 AM 0 "Rath, Michael

5 Select Actions > Manage > Unlock.

Analyze »

Time Zor | Time
Open Date  8/21/19 8:56 AM Monitor »
Abstract Status  Pc Cancel View >
Manage Abstract » Duplicate ~ »

| =%
Manage Collaboration Team

Reassign Owner

~

Create New Round
6 A warning message is displayed. Click Yes to acknowledge and proceed.
A Warning x

If you unlock this negotiation, buyers will be able to view all responses. Do you want to continue? (PON-2085255)

 Yes | No

7 Click Ok.

® Confirmation X

Negotiation 16 was unlocked.

8 Click Actions > Manage > Unseal.

B vons ~ i oone

Award I
Time Zor | Time
21/19 8:56 AM Monitor B
4 Unseal Manage »
C Cancel View b
Manage Abstract 3 Duplicate  » -

Manage Collaboration Team

9 A warning message is displayed. Click Yes to acknowledge and proceed.
Warning x

If you unlock this negotiation, buyers will be able to view all responses. Do you want to continue? (PON-2085255)

Yes: No
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Click Ok.

o Confirmation x

Negotiation 16 was unsealed.
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Award Negotiation

Columns Hidden 11

View Automatic Award Recommendation Monitor ’
Complete Award Manage ’
I View Response History I View »
Duplicate »
=
Response History (Invitation to Bid 17) @ Award by Spreadsheet | ¥ @
Currency = US Dollar Time Zone Eastern Standard Time
Title Monthly Fleet Maintenance Close Date  8/21/19 1:58 PM
Status Award n progress (Unsealed)
View v Format v Freeze s Detach Wrap
. . Supplier Response Time of Response Valid
Supplier Supplier Site Contact Respenp Response Type Status Amount Response Until
AABC Movers, Inc. Smith, John 1028’ Primary Active 40.00 8/21/191:55PM  8/22/19 9:45 AM
13 | Review the Notes to Buyer, if any.
Bid: 1028 (Invitation to Bid 17)  essages { actions v | oone |
Curtoncy = Us Dolar
Tite. Monthy Foot Mainenanco Time Remaining 0 Soconds
Response Status  Active: Close Date  8/21/19 1:58 PM
Overview  Lines
4 General
Supplier ABC Movers, Inc. Response Type  Primary
Supplier Site Reference Number
Note to Buyer
Supplier Contact S, John
Response Currency  USD
AAttachments None
Price Precision 2 decimals maximum
Shortlist Status  Included
Response Valid Until  8/22/19 9:45 AM
Overviow  Manage Negotatons x  Invtaion 0B 17 % Rosponsa History: Inviaton 0 8d 17 x B 1028
Bid: 1028 (Invitation to Bid 17) [ essages [ Actions | | Done
Curroncy = US Dollar
Title Monthly Fleet Maintenance Time Remaining 0 Seconds
Response Status  Active Close Date  8/21/19 1:58 PM
Overview iLines]
Response Amount 40.00
View v Format v Freeze [ Detach < Wrap
N - Response Response UOM Promised Response Active "
Line Description Rank Price Quantity Name Delivery Date Amount Responses Notes Attachments Details
1 Monthly Vehicle Maintenance 1 40.00 822/19 40.00 1 =]
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