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Research Suppliers 

Audience: Buyers 

Purpose: Suppliers can access your negotiation in different ways: suppliers can find your 
negotiation by searching online; or you can explicitly invite a supplier to participate. Buyers can 
research suppliers from the supplier search page and then specifically invite them by adding them 
to the supplier invitation list while creating the negotiation document. Then when the 
negotiation is published, invitation notifications are sent to the suppliers the Buyer indicated. 
This job aid will assist you with using the Research Suppliers search to review supplier negotiation 
information. 

 
Step 

Action 

1 Log into Oracle. From the Home page, navigate to Procurement > Negotiations. 

 
2 From Negotiations click the Task icon and select Research Suppliers. 
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3 Research Suppliers page displays.  

 
In the Supplier Keyword field type a supplier name. 

 
4 Click Search. 

 
5 From the Search Results list, click the desired Supplier Name link. 

 
6 Review the Summary, Transaction History, Products and Services, and Supplier Contacts 

sections. 
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7 Click the Done button. 

 


