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View Supplier Agreements from the Supplier Portal 

Audience: Supplier 

Purpose: Managing the supplier agreement life cycle enables all key stakeholders of the supplier 
agreement; the procurement agent, the catalog administrator, and the supplier to track and 
monitor the execution cycle of the agreement and initiate and manage changes to the 
agreement, including cancellations. This job aid will assist you in viewing agreements from the 
supplier portal. 

 
Step 

Action 

1 Login to the Home and click on Supplier Portal icon. 

2 

Under Tasks (on the left), click > Agreements > Manage Agreements. 

 

4 

Use the criteria to search a single agreement or leave fields empty then click the Search button 
to display a list of agreements. 

 

5 

Click the Agreement ID. 

 
6 Review the Agreement information and click Done. 
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7 Click Done. 

 


