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Create Bank Statement in a Spreadsheet

Audience: Cash Manager

Purpose: Use the Create Bank Statements in Spreadsheet template to create and import bank
statements for any non-standard format into Oracle Fusion Cash Management.

Follow these guidelines when preparing your data in the worksheet:

Enter the required information for each column. Refer to the tool tips on each column
header for detailed instructions.

Do not change the order of the columns in the template.

You can hide or skip the columns you do not use, but do not delete them.

This job aid will assist you in creating a bank statement in a spreadsheet.

Go to Navigator and click on Bank Statements and Reconciliation under Cash
Management.
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Click on the Task panel and click Create Bank Statements in Spreadsheet.
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When Spreadsheet opens click on Statement Headers tab and fill in fields for Statement
Header

When done enter statement header click on Statement Balances Tab

Normally only two balances are needed, the opening balance and the closing balance

Enter a separate line for each balance.

Click on Statement Lines Tab

Fill in the fields for each line in the spreadsheet that corresponds to a statement line
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Optionally fill in the tabs for Statement Line Availability and Statement Line Charges

Go to Instructions and CSV Generation tab and Click on Generate CSV file

ORACLE' Fusion Applications 11g
Bank Statement Interface
Overview
You can create bank statement fram any format using this interface and upload to Fusion database. This interface uses six tables to represent the statement header, statement lines and statement balances, statement header
availability, statement line availability and statement line charges.
Use the Load Interface File for Import and the import process "Impert Bank Statements from a Spreadsheet” to [oad the ZIP file generated from this spreadsheet into interface tables and it will implicitly inveke the
Import Bank Statement process to import the data from the interface table to the bank statement tables.

Preparing the Table Data
1. Prepare the data for each interface table using the corresponding worksheet in this template. See the section Excel Template Format for details about this template

Loading the Data
After you finish preparing the data in the parent and child sheets, click the Generate CSV File button to generate a ZIP file contalning & CSV files
For Infermation on loading the data In the CSV files Into the interface tables, see the Documentation tab for the Load Interface File for Import scheduled process in Oracle Enterprise Repository for Oracle Fusion Applications.

Generate CSV File

Excel Template Format
* Each interface table is reprasented as a separate Excel sheet
+ The first row in each sheet contains column headers that reprasent the interface table columns. The columns are in the order that the contral file expects them to be in the data file.
Do not change the order of the columns in the Excel sheats. Changing the order of the columns will cause the load process to fail.
You can hide columns that you do not intend to use, but you cannot delete columns. Deleting columns will cause the load process to fail
* Each column header contains bubble text about the expected data type and, in some cases, instruction text.
* You must enter data that conforms to what the control file can accept and process for the associated database column.
» Some infrequently used columns are hidden and if needed can be un-hidden, Hidden columns can be seen from breaks in the alphabetical column naming in Excel
= The column header contains bubble text abaut the expected data type and, in some cases, instruetion text
- Date fieldls must be entered in MM/DD/¥V¥Y format
- Amount columns must nat contain a thousands separator and must use 2 period [} s the decimal separator.
- Columns that must be whole numbers have data validation to allow only whole numbers
 Columns have been formatted, where applicable, to match the expected data type ta eliminate data entry errors.
 For columns that require internal 1D values, refer to the bubble text for additional guidance about finding these values.
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Save the file to your desktop.
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In Oracle Cash Management, click on the Home icon.
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Click on the Tools icon

14

Click on Scheduled Processes

15

Click on Schedule New Process

16

Enter Load Interface File for Import in the process search field

17

Click OK
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In the Import Process field, select ‘Import Bank Statements from a Spreadsheet’
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Click on the data file drop down and select Upload new file
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Click Choose File and search for the file you saved from Step 11. Then press OK.

21

Go to Cash Management > Manage Bank Statements and Review Results of Import.
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