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Awarding by Line
Audience: Buyer, Procurement Manager
Purpose: This job aid will assist you with awarding a negotiation by line.

Action

Step
1

Log into Oracle. From the Home page, navigate to Procurement > Negotiations.
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- )

AMANDA THOMASSON

Share thoughts with your colleagues

0 Employee News

0 My Flags

2 From the Negotiations Overview page, click the Task icon.

Overview

My Negotiations Closing Next El
Q
\
No data available m
> sty
Recent Activity
Allw

Select Manage Negotiations.

Negotiations
* Create Negotiation

+ Manage Negotiations

« Manage Surrogate Responses
E e Delete Negotiations
O  Research Suppliers

3 In thé Manage Negotiations page, click the Search button.
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Overview  Manage Negotiations X

Manage Negotiations @

Time Zone Eastern Standard Time

4 Search Advanced Manage Watchlist Saved Search My Negotiations v

** At least one is required

il] .o m

Procurement BU v ** Status v
** Negotiation ** Owner ASHFORD, RUTH v M
** Negotiation Title Line Description ﬁ

Reset  Save...

4 From the Search Results, select a Negotiation in 'Closed' status. If the Negotiation is locked,
click the Negotiation Id to open the document.

Manage Negotiations

me Zone Eastem Standard Time

¥ Search Advanced Manage Watchlist Saved Search My Nogotiations ~
Search Results
Actions v View ¥ Fomaty 4 [H 7 freeze o Detach
: . Negotiation . - Unread
Negotiation  Negotiation Title foiy Status. Monitor  Time Remaining  Close Date Responses Owner
526) Gounty Membership Services Intation to . Dralt Not applicable 0 FTHOMASSON, A

I iE] I Fioet Mantenanca Invitation to ... Closad (Locked) 0Secands 8721118 239 PM 1 0 FTHOMASSON, A

5 The Invitation to Bid: screen displays. Select Actions > Manage > Unlock.

Invitation to Bid: 4 \‘W @

Currency = US Dotar ime 2 Time
Title Bid for Supphies Open Date  8/14/19 4:38 PM Moritor
ost " Vi »
Time Remaining 0 Seconds Abstract Status  Pos Cancel ow
Manage Abstract » Duplicate ~ »
Table of Contents Cover Page Manage Collaboration Team
Reassign Owner

Create New Round

Invitation to Bid

LUCAS COUNTY
OHIO ~—m

)}

Bid for Supplies
Bid Number: 4
Closing Date: 8/14/19 4:50 PM

Closing Time:

Lucas County
Michael V DiSalle Government Center

6 A warning message is displayed. Click the Yes button to continue.

A\ Warning x

If you unlock this negotiation, buyers will be able to view all responses. Do you want to continue? (PON-2085255)

7 Click Ok.
8 Click Actions > Manage > Unseal.
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Award >
Time Zor | Time
Open Date  8/14/19 4:38 PM Monitor 4
Abstract Status  Po! Cancel View >
Manage Abstract » Duplicate ’[ .
Manage Collaboration Team
Reassign Owner
~

Create New Round

Create Surrogate Response
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9 A warning message is displayed. Click the Yes button to continue.
A\ Warning x
If you unlock this negotiation, buyers will be able to view all responses. Do you want to continue? (PON-2085255)
10 | Click Ok.
11 | Click Actions>Award>Award Negotiation.
\ ]
Actions ¥
Award Negotiation Award
r | Time
View Automatic Award Recommendation Monitor »
Complete Award Manage »
View Response History View >
Duplicate g
[ a
12 Click Lines.
13 | Select Line to be given the award.
Award Negotiation (Invitation to Bid): 13  wessages | awara by spreacsneet | + | actons » | compiete awara Jf oone |
Time Remaining 0 Seconds —_— .
Award Attachments Nonesj
Award
Actions v View v Format v Detach Award  Change Shortlist Status
Supplier amicise] Response  Response Type R“Am’; Shortiist
I ABC Movers, Inc. 'Smith, John 1026 Primary 45.00 (] I
14 | Click the Award button.
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Award

Suppliers  Lines

“a

Actions ¥ View ¥ Format v Freeze |m Detach Wrap Award  Change Shortlist Status

15 | The Award Line Details will display: Award Summary - Price Analysis, Award in Savings.

Overview  Manage Negoliations X  Ivitation 1o Bid- 13 % Award Negotiation: Invitation to Bid 13 x

=D ChEEEEm

Award Responses (Invitation to Bid 13)

Currency = US Dollar
Status  Closad (Unsealed)

Ttle  Flast Maimenance
Responses 1 Close Date (21119 2:39 PM

shortistea 1

4 Award Analysis
Savings by Supplier

16 | Under the Compare and Award Lines section, click the Award Decision for the supplier.

Compare and Award

Actions w View v Fomat v Detach
Response Eloments Nogotiation Target ABC Mavers, Inc.
Award Notes: B
102490

Supplier Infarmation

Response Information

Shontst °
Hesponse 1028
Rasponse Type Primary
Rosponse Amount 500
Savings 500
Gurmant Vo 5000
10.00%

Savings Percent

17 Click the Save and Close button.
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