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Participating in a Sourcing Event Using Collaboration Team 

Audience: Buyers (as a member of the collaboration team for a negotiation) 

Purpose: Collaboration teams can participate in a sourcing event. This job aid will assist you in 

completing a task assigned to you as a collaborator. 

 
Step 

Action 

1 Log into Oracle. From the Home page navigate to Procurement > Negotiations. 

 
2 Click the Notifications icon (Bell) at the top of the page. 

 
3 Click the notification link that refers to collaboration: FYI: You Were Assigned to the 

Collaboration Team of Negotiation ######. 

 
4 Review the task summary page: Details, Recommended Actions, Assignment Details. 
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5 Click the Negotiation ID link in the middle of the page for collaboration. 

 
6 On the Overview page, review the Links from Table of Contents: Cover Page, Overview, 

Lines, Contract Terms, and Suppliers. 

 
7 From the Actions menu at the top right of the page and select Complete My Task. 

 
8 Message is displayed. Click Yes to complete task. 
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9 A confirmation is displayed. Click Ok. 

 
10 Expand Collaboration Team Section to show that the task was completed. 

 
11 Click Done to exit the page. 

 


