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Participating in a Sourcing Event Using Collaboration Team

Audience: Buyers (as a member of the collaboration team for a negotiation)

Purpose: Collaboration teams can participate in a sourcing event. This job aid will assist you in
completing a task assigned to you as a collaborator.

Action
Step

1 Log into Oracle. From the Home page navigate to Procurement > Negotiations.
LUCAS COUNTY
—)
RUTH ASHFORD

Share thoughts with your colleagues

0 Employee News

0 My Flags
2

3 Click the natification link that refers to collaboration: FYI: You Were Assigned to the
Collaboration Team of Negotiation ###H##.

Notifications
Pending Notifications More Details
Enter search terms O\
FYI: You Were Assigned to the Collaboration 3 minutes ago ™
Team of Negotiation 190001 (Roof Repair)
AMANDA THOMASSON

4 Review the task summary page: Details, Recommended Actions, Assignment Details.
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[You Were Assigned to the Collaboration Team of Negotiation 190001 (Roof Repair) Dismiss

Time Zone Eastern Standard Time

4 Details
Assignee  ASHFORD, RUTH Company Lucas County Preview Date Immediately
From THOMASSON, AMANDA Negotiation Title Roof Repair Open Date Immediately
Assigned Date  8/28/19 10:50 AM Close Date  8/30/19 9:14 AM

Negotiation 190001
Expiration Date  9/27/19 10:50 AM

Task Number 202139

4 Recommended Actions

+ After completing the task, go to the negoliation details page and mark the task as complete.

4 Assignment Details

Assignment You are now a member of the collaboration team for negotiation 190001.

Target Date  8/28/19

Task Please review and update as needed.

5 Click the Negotiation ID link in the middle of the page for collaboration.
4 Details

Assignee ASHFORD, RUTH Company Lucas County Preview Date Immediately
From THOMASSON, AMANDA Negotiation Title Roof Repair Open Date  Immediately
Assigned Date  8/28/19 10:50 AM Negotiation | 190001 Close Date  8/30/19 9:14 AM
Expiration Date  9/27/19 10:50 AM

Task Number 202139

6 On the Overview page, review the Links from Table of Contents: Cover Page, Overview,
Lines, Contract Terms, and Suppliers.

Overview  Invitation to Bid: 190001 x

Review Negotiation: Invitation to Bid 190001 @
Currency = US Dellar Zone Eastern Standard Time

Title Roof Repair Preview Date  Immadiately
Statws  Draft OpenDate  Immadiately
Table of Contents. Overview
Gower Page Tile Roof Repalr Buyer FAMANDA THOMASSON
Overviaw Synopsis  Sanica to Repair Raof

Procurement BU  Luzas County
Lines
Outcome  Purchasa Orser

Contract Tarms. Negatiation Style  Invitation o Bid
Suppliers Attachments  None
4« Expand Al
¥ General
b Terms

¥ Collaboration Team

¥ Absiract Controls

7 From the Actions menu at the top right of the page and select Complete My Task.

(o
Complete My Task
1e Zor

View Buyer PDF

View Supplier PDF

8 Message is displayed. Click Yes to complete task.
& Warning X

PON-2085163Your collaboration team task will be marked as completed. Do you want to continue?

iYes: No
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9 A confirmation is displayed. Click Ok.

@ Cconfirmation

x

Your task for negotiation 180001 was marked as completed.

OK

Job Aid SO-021

Review Negotiation: Invitation to Bid 190001

Currency = US Dollar

Title Roof Rapair

Status Dran
Table of Contents Overview
GoverFage Title Roof Repair
Synopsis Sarvios to Repair Roof
Negotiation Style  invitation to Bid
Exp
» General

» Terms

4 Collaboration Team

View v Fomat v

+" Detach

Toam Member  Access. Price Visibility Task

ASHFORD.R...  Full

Please review and update as f
v

CHAPA. JESSI... View only " Please review.

THOMASSON,... Full
v

Expand Collaboration Team Section to show that the task was completed.

Preview Date Immediataly

Open Date  Immediately

Buyer PAMANDA THOMASSON
Procurement BU  Lucas County

Outcome  Purchase Order

Attachments  None

Target Date

0oded. a2819

w2819

Last Saved 8/28/19 10:56 AM
Time Zone Eastern Standard Time

Task ”
Completed  Last Notified

Yes 8128119 10:50 AM

No 8728119 10:42 AM

11

Click Done to exit the page.
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